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IToJ10:xeHHE 0 NPUEMHOH KOMHUCCHHU

1. O6mue moJioKkeHus1

1.1. Jns opraHuzauuu Habopa o0OydYaroumuxcsi, MpueMa JOKyMEHTOB
MOCTYMAIIIMX B 00pa30BaTENIbHYI0 OpraHU3allUI0, MPOBEJACHUS BCTYMUTEIBHBIX
WCIIBITAHUM 1 3a4MCIICHUS] B COCTaB CTYACHTOB opranuzyetcst [IpueMuas komuccus.
Hacrosmee [lonoxkenue ompeAenseT LW U 3a7adyd, a TaKXKe PErjaMEeHTUPYET
COCTaB, MOJJTHOMOYHS U MOPSIAOK AesATeabHOCTH [IpueMHol KoMuCCHM.

1.2. ITpueMHast KoMuccHs B pab0Te PyKOBOJICTBYETCS:

o ®epepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3zoBaHUU B
Poccuiickoit @enepanmnmy;

o mpukazoMm MunoOpHayku Poccun o1 23.01.2014 Ne 36 «O06 yTBepkIeHUN
[Topsinka mpuema Ha oO0yuyeHHWE TO OOpa30BaTEIBHBIM IMPOTPAMMaM CPETHETrO
podeccuoHaNTbHOTO 00pa30BAHUSY;

o Tmpukazom MunoOpHayku Poccunm ot 14.06.2013 Neo 464 «O6
yrBepkaenun [lopsnka opraHu3am W OCYIIECTBJICHHS 00pa3oBaTENbHOU
JESATEILHOCTH 10 00pa30BaTeNIbHBIM MPOrpaMMaM CpPEeAHEro MPo(ecCHOHaTBEHOTO
oOpa3oBaHUsI»;

o YcraBoMm 00pa3oBaTeIbHON OpPraHU3alINH;

e TpaBUIAMH MpHEMa B 00pa3oBaTenbHyt0 opranuzamnuio B 2023 rony;

o HacrosmuMm IlomoxxeHuemMm;

e  UHBIMHU JIOKyMEHTaMH, YTBEPKICHHBIMU PYKOBOJUTENIEM
o0pa3oBaTeIbHON OpraHu3auu.

1.3. OcHoBHoO#l 3anaueit IlpuemHON KOMuUCCHUU dBIsSIETCS oOecreyeHue
coOJIIoICHUST TIpaB TpakJaH Ha O0Opa3oBaHME, YCTAHOBJICHHBIX KoHCTUTyIMEH
Poccuiickon ®@enepanunu, 3akoHoaarenbctBoM Poccuiickoit denepannn, rimacHOCTH
Y OTKPBITOCTHU MPOBEACHUS BCEX MPOLEAYP MpUEMa.

1.4. CocraB IlpuemHoii KOMHCCHU O0pa30BaTENbHONW OpTaHU3AIUU
YTBEPKIAETCS MPUKA30M PYKOBOAUTENS, KOTOPBIA SIBISIETCA Mpe/cenaTesieM
[IpreMHON KOMHUCCHM.



1.5. Pabory IlpumemHON KOMHCCHU U JCIONPOU3BOACTBO OpPraHU3YET
OTBETCTBEHHBIN CeKpeTaphb, KOTOPBIT Ha3HAYaeTCs PYKOBOJIUTETIEM
o0pa3oBaTeIbHOM OpraHU3aIliyd U3 YUCIIa MPero1aBaTeicii.

1.6. Bo Bpemsi mpoBeaCHHS BCTYNMUTEIBHBIX HCIBITAHUNA W 3a4WCICHUS B
oOpa3oBaTeIbHYI0 OPTaHM3AIMI0 BKIIIOUYCHHBIE B COCTaB [IpueMHOW KOMHUCCUU
COTPYIHHUKHU 00pa30BaTEIHHON OpraHU3aINHA HE MOTYT HAXOUTHCS B OTITYCKaX MITU
CITY’KEOHBIX KOMaHIUPOBKaX.

1.7. ns oGecneuenuss padotel [IpuemMHON KOMHCCHMM A0 Hadana npuema
JIOKYMEHTOB TIPUKa30M PYKOBOIHTEISI YTBEPKAACTCSA TEXHUISCKUH TIEpCOHAI.

2. JI0J15KHOCTHBIE 0013aHHOCTH COTPYAHUKOB IIpueMHoli KOMuUCCUN

2.1. ITpencenarens [ Ipuemuoi komuccuu:

- PykoBogur  nmesrenbHOCTRIO  IIprieMHON  KOMHCCHM, TPEIMETHBIX
AK3aMEHAIIMOHHBIX M aleJUBSIMUOHHOW KOMHUCCHUHM, OCYIIECTBISIET KOHTPOIb 33 UX
paboToii.

- PykoBoauT pa3pab0OTKO HOPMATUBHBIX TOKYMEHTOB, PErIIAMEHTHUPYIOITUX
JEeSITENbHOCTH [ [premMHoN Komuccum.

- Hecer OTBETCTBEHHOCTh 3a COOJIIOJICHMEM TIpaBUJ IMpuUemMa B
00pa3oBaTEIbHYI0 OPTaHU3AUI0 U JPYTUX HOPMATUBHBIX JOKYMEHTOB IO
(GhOpMUPOBAHUIO KOHTUHT€HTA CTY/ICHTOB.

- Y1Bepxkaaer rpaduk paborel [lpuemHOi Komuccuu oOpa3oBaTEIbLHOM
OpraHu3alliy U MJIaHbl MaTEPUATBHO-TEXHUYECKOTO 00eCIIeUeHUs Iprema.

- Pacnipenensier o0s3aHHOCTH MEXK Ty WwieHamu [IpremMHoM KoMuccuu.

- YyacTByeT B co0eceJ0BaHUU C MOCTYHAIOIUMHU.

- [IpoBOAMT TIpHiEM rpak/iaH MO BOIIPOCAaM MOCTYILJICHUS B 00pa30BaTEIbHYIO
OpraHu3alyIo.

2.2. OTBeTCTBEHHBIN cexkpeTrapb [IpremHol KoMuccHuu:

- ['OTOBUT MpOEKTHI MPUKA30B, KACAIOIIMECS OPraHU3alUM U IMPOBEACHUSA
npueMa, TOTOBUT MPOEKThl JOKYMEHTOB, perjaMeHTUpYIomuX padoty IIpuemHoi
KOMUCCHH.

- YyacTByeT B pa3paboTKe IJIaHa MEPONPUITUN MO OpraHu3aluu MpUuemMa
CTYJIEHTOB 151 €ero peanu3anuu, OpTaHu3yeT aAruTalMOHHYIO 151
npodopueHTamoHHyo padoty [IpueMHol komuccuu.

- Kontponupyet opopmieHre yueTHO-OTIYETHOM TOKYMEHTAIUH 10 TIPUEMY,
MPaBUILHOCTh OOPMIICHHUSI IMYHBIX JEJT MTOCTYTAIOIIHX.

- Bezner nepenucky 1o Bonpocam MpruemMa U HECET 3a HE€ OTBETCTBEHHOCT.

- OGecrieuynBaeT COCTABIICHUE CITUCKOB JIHII, JOMYIIICHHBIX K BCTYMUTEIHLHBIM
VCHBITAaHUSAM U JJOBEICHUE UX JI0 CBEAECHUS OCTYIAOLINX.

- Opranu3yeT TMpOBEJICHUE BCTYIUTEIbHBIX HWCHOBITAHUMN, pa3MeElICHUE
AK3aMEHAIIMOHHBIX TPYII.

- Opranu3yeT MOATOTOBKY OJIaHKOB JOoKyMeHTaruu [IpuemHoOl komMuccuw,
OPraHu3yeT U KOHTPOJIUPYET TUPAKUPOBAHUE SK3AMEHAI[MOHHBIX MaTEpPUAJIOB B
HEO0OXOIUMOM KOJIMYECTBE.



- Opranu3zyet odopmiieHHE U obecriedeHue He0OX0IMMbIM 000pYI0BaHUEM
noMmeneHnii nis pabotel [lpuemHONM KOMHICCHM, ayIUTOPUN JUISI TPOBEICHUS
BCTYNUTEIbHBIX UCIIBITAHUM.

- OGecrieunBaeT COXPAHHOCTh JOKYMEHTOB H wuMmymecTtBa [IpuemHon
KOMUCCHH.

- Opranu3yeT MOATrOTOBKY U cllauyy NOKyMeHTOB [IpuemHOI komMuccuu B
OTJEN KaJIpOB U B apXUB.

- YyacTByeT B co0eceJOBaHUSX C MOCTYMAOIUMHU.

2.3. Ynensl [IppeMHON KOMUCCHUU:

- PaGoTaroT moj pyKOBOJCTBOM OTBETCTBEHHOIO cekpetapsa IIpuemHoit
KOMHCCHHU.

- Y4acTBYIOT B 3acefaHusx lIpuemMHon komuccum.

- OQopMISIOT TEKYIIYIO JOKYMEHTalMI0 M0 JedTesnbHocTH [IpuemHoin
KOMUCCHH.

- Y4acTBYIOT B MMOJITOTOBKE MOMEIICHU 11 paboThl [IprieMHON KOMUCCHUM.

- OdbopMIIsIIOT POTOKOIIBI 3aceaanuii [IppeMHOM KOMHCCHH.

- [loaroraBauBaroT CTEH B 111 00BsABICHUM [[premMHoit KoMuccHum.

- Y4acTByIOT B cO0ECEI0BAHUU C TIOCTYMAIOITUMH.

- [IpoBOAAT KOHCYyJNbTAlMM C MOCTYIAKOIIAMHU IO TOPSAKY WU IPaBUAIIAM
nprema.

- KoHTpOommpyroT opraHu3annio U X01 BCTYIIUTENbHBIX UCTIBITAHUIA.

- Y4acTBYIOT B pACCMOTPEHHUU U BBIHECEHUU PELICHUM 110 anleIUIALNH.

- Y4acTBYIOT B KOHKYPCHOM O0TOOpE, TOTOBAT MPEAJIOKEHUS 0 TPOBEACHHUIO
3a4UCIICHUS CTYAEHTOB.

3. Opranmn3anus pa6ors! IlpueMHO KOMUCCHH

3.1. Opranmzanus pabotsl [IpueMHON KOMHMCCUU JIOJDKHA OOecCreurBaTh
COOJII0JIEHNE TpaB JIMYHOCTH M BBHINOJHEHUE TOCYJapCTBEHHBIX TpeOOBaHUM K
puemMy B 00pa3oBaTeIbHbIE OPraHU3aIUH.

3.2. Pabora IlpuemHoil komuccuu O(GOpMIISIETCS MPOTOKOJAMH, KOTOPbIE
MOANMCHIBAIOTCA TPEACEAATENEM M OTBETCTBEHHBIM cekperapeM [IpumemHoi
KOMMCCHU.

3.3. Pemenns IlpuemMHONM KOMHCCHMM NPUHUMAKOTCS B COOTBETCTBUU C
JEUCTBYIOIIMM 3aKoHOJaTesnbCcTBOM Poccuiickon denepauuu, HOPMAaTUBHBIMU
MpaBOBBIMHU akTaMu B cdepe obpazoBanusi cyOnekToB Poccuiickoit deneparum,
Munobpuayku Poccuu u HOpMAaTUBHBIMH JOKYMEHTAMH 0O0pa30BaTEIbHOU

OpraHU3allnu.
3.4. OTBeTCcTBEHHBIN cekpeTaphb [[premHo KoMuccuu 3apaHee 00ecreurnBaeT
MOATOTOBKY  WH(POPMAIIMOHHBIX  MaTepuaioB,  OJaHKOB  HEOOXOIAUMOU

JOKYMEHTAIIUU, MPOBOAUT TMOJA0OOpP COCTaBa TMPEIMETHBIX HK3aMEHAIMOHHBIX
KOMMCCHUH, TEXHHYECKOrOo IepcoHana, OO0OpyayeT MoMelleHus, obecreyruBaeT
YCJIOBUSI XpaHEHUSI JOKYMEHTOB, TOTOBUT U OGOPMIISET TEKCThl OOBSIBICHUN O
npueMe.

3.5. IloaroroBineHHbIE JTOKYMEHTBI, KCEPOKOIMHUU CBUIETEILCTBA 00
aKKpeAUTAIlMU U JIMIIEH3UHU Ha MPaBO BeJIeHUs] 00pa30BaTEIbHON JIEATEIILHOCTH 110



COOTBETCTBYIOIIMM HAMPABJIECHUSM NOATOTOBKH M CHELNUAJIBHOCTSAM IMOMEIAOTCS
Ha nHpopMaIrmoHHOM cTeH e [IpreMHOM KOMUCCHH.

3.6. B mepuox mpuema mokyMeHTOB lIpueMHas KoMucCHS €XKETHEBHO
uHOOPMHUPYET O KOJIMYECTBE TMOAAHHBIX 3asBJICHUA W KOHKypcEe Ha
WH(OPMAITMOHHOM CTEHJIe 00pa30BaTEIIbHON OpTraHU3aiy U OPUITHATHFHOM CaiTe,
opraHu3yeT (yHKIIMOHUPOBAHUE TeICHOHHBIX JTUHUHN JJISI OTBETOB Ha BOIIPOCHI 11O
preMy B 00pa30BaTEIbHYIO OPTaHU3aIHUIO.

3.7. Ha xaxaoro mnOCTYMAaIOIIEr0 3aBOJUTCS JUYHOE JEJN0, B KOTOPOM
XpaHATCA BCE CHAHHBIE MM JOKYMEHTbI M MaTepuaibl CIayd BCTYIUTEIBHBIX
ucnbiTanuil. [locTynarmnemMy BbIIAETCS paclucKa O MpUeMe JOKYMEHTOB.

3.8. [IpueM IOKyMEHTOB PErHCTPUPYETCS B JKypHAJIE MO CHEIUATBHOCTSM.
Jlo Hauana mnpueMa JOKYMEHTOB JIMCTHI >KypHajia (BKypHAJIOB) HYMEpYIOTCA,
MPOIIMBAIOTCS U ONEYATHIBAIOTCA. B 1€Hh OKOHYAaHUS MTpUeMa JOKYMEHTOB 3allUCH
3aKpBIBAIOTCSL YEPTOM, MOJMHUCAMMU IPEICENaTeNasi U OTBETCTBEHHOIO CEKpeTaps
[IpreMHON KOMUCCHM.

KypHasibl perucrpanuv W JIAYHBIE [I€Jla TOCTYMNAIMX XPAHATCS Kak
JIOKYMEHTBI CTPOroil 0T4eTHOCTH. CpOK XpaHEHUs COCTABIAET | roJ.

3.9. IIpuemHass KOMHCCUA TPUHUMAET PELICHUE O JOIMYCKE MOCTYIAOIIETO K
BCTYIUTEJIbHBIM UCTBITAHUSIM, YCIIOBUSX Y4acTHs B KOHKYPCE M M3BEIIAeT ero o0
stoM. [locTynarommm, TOMYyIIEHHBIM K BCTYIHUTEIbHBIM HCIBITAHUSM, BBIIACTCA
DK3aMEHAIIMOHHBIN JIUCT.

4. Opranu3anusi TBOPYECKUX IK3AMEHOB

4.1. Dx3amMeHAIMOHHBIC TPYMIbl (POPMUPYIOTCS B MOPSIKE PETUCTPALNH
pueMa JTOKyMEHTOB.

4.2. Pacnicannie TBOPYECKHMX SK3aMEHOB (IIpEAMET, J1aTa, BpeMs M MECTO
MPOBEJCHUSI  DK3aMEHa, KOHCYJbTallMM, JaTa OOBSBJICHUS PE3YyJbTATOB)
yTBepxKaaeTcs npeacenarenem [IpueMHol KOMUCCUM U OOBSIBISICTCS] HE TTO3/IHEE,
gyeMm 3a 10 gHen no ux Hayala.

4.3. [Ing mocTynarommux MPOBOIATCA KOHCYJIbTALMUM [0 COACP/KAHUIO
MPOTrpaMM TBOPUYECKHUX HK3AMEHOB U 10 MPEABABISIEMbIM TPEOOBAHUSIM, KPUTEPUSIM
OILICHKH, TIOPSAJIKE KOHKYPCHOTO 3a4UCIICHUS.

4.4. BCTynuTenpHBIE WUCIBITaHUS NPOBOAUTCS B CPOKH, YCTaHOBJICHHBIE
npaBwiamMu npueMa. [IpogoIKUTENbHOCTh MCIBITAHUW Uil OJHOTO IMOTOKa
cocraBisier He Oosiee 10 nmueit. MHTepBanmbl MEXIy TBOPUECKMMHU JK3aMEHAMU
COCTAaBJISIFOT 2-3 JHSL.

4.5. Marepuanbl TBOPYECKMX HK3aMEHOB COCTABIISIIOTCS €XKETOAHO U
YTBEPXKIIAIOTCS HA METOJUYECKOM COBET€ O0O0pa30BaTENbHONW OpraHU3AINH.
Matepuabl TUpaXUPYIOTCS B HEOOXOIUMOM KosndecTBe. Kaxplii U3 KOMITJIEKTOB
XPAHUTCS KaK IOKYMEHT CTPOTrOM OTYETHOCTH.

4.6. IIpencenarens [IppeMHOM KOMUCCHUM UM OTBETCTBEHHBIN CEKPETAPh 10
Hayaja WCMBITAHUM BBIJAET PYKOBOJIUTENSAM MPEAMETHBIX JK3aMEHAIIMOHHBIX
KOMHCCUH HEO00XOJUMOE KOJMYECTBO KOMILICKTOB MaTepualia BCTYMHUTEIbHBIX
WCIIBITAHUM M Ha3HAaYaeT SK3aMEHATOPOB B TPYIIIIHI.



4.7. llpucyTcTBUE€ Ha TBOPYECKMX JK3aMeHaxX IMOCTOPOHHUX JHI] 0e3
pazpenieHus npeacenarens [ [pueMHoON KOMUCCHU HE TOMYCKAETCH.

4.8. MakcumanbHOe BpeMs pabOThl 3K3aMEHATOPOB COOTBETCTBYIOT
BOCBMHYACOBOMY pabodYeMy JTHIO.

4.9. Ilpu BXo/ie B MOMEIIEHUE, T/I€ MPOBOAATCA AK3aMEHbI, MOCTYMAIOUIUN
MPEIBABISACT NACIOPT WIM HHOM JOKYMEHT, YAOCTOBEPSIOIINN JIMYHOCTD,
DK3aMEHAILMOHHBIN JUCT. Y CTHBIMA 3K3aMEH NPUHUMAETCS ABYMS 3K3aMEHATOPaMHU.
[Ipy mpoBeleHUH YCTHOTO UCHBITAHUS AK3aMEHAIMOHHBIM OWJIET BhIOMpaeT cam
MOCTyHarINi. BpeMst TOArOTOBKM YyCTHOTO OTBETA JOJIKHO COCTaBIIATh HE MEHEE

MUHYT. OIpOC OJTHOTO NOCTYIAOUIETO MPOAOJKAETCSI  MHUHYT.

4.10. Iloctynaromue, HE SBUBIIMECS HA BCTYIHUTEJIbHBIE HWCIBITAHUS 10
YBaXKUTEIIbHBIM MPUYMHAM, NOATBEPKICHHBIMU JOKYMEHTAMH, IOMYCKAKOTCA K
cAave NpOIyIIEHHBIX 9K3aMEHOB.

4.11. JInunple aena aOUTYpPUEHTOB, 3aUMCICHHBIX Ha 00y4YeHHE HA JHEBHBIC
OTHEJICHUs, AOUTYpUEHTOB, HE TMPOMICANMX IO KOHKYPCY, CHIaBIIMX Ha
HEYJOBJIECTBOPUTEIBHBIE OLIEHKH M HEBOCTpeOOBaHHBIX U3 [IpremHOl KomMuccuw,
MepelaloTCsl 3aMECTUTENII0 PYKOBOAUTENST 00pa30BaTENIbHOW OpraHu3aluu 10
y4ueOHOM paboTe.

4.12. B cnyyae HE0OXOIUMOCTH M3MEHEHHUS OIICHKH COCTABJISETCS IMIPOTOKOJI
areJUIALMOHHOM KOMHMCCHHM, B COOTBETCTBUM C KOTOPBIM BHOCATCSI MU3MEHCHMS
OILICHKHU B DK3aMEHAIMOHHYIO pa0OTy aOUTYpUEHTA U IK3aMEHAITMOHHBIN JIUCT.

4.13. Ilpu BO3HMKHOBEHUHW PA3HOTJIACHUN B aNEIUIALIMOHHOW KOMHCCHUH IO
MOBOJY MOCTABJIECHHOM OLEHKHU MPOBOAUTCS rosiocoBanue. OLEHKa yTBEpKIACTCA
OOJBIIMHCTBOM TOJIOCOB. Pe3ynbTaThl TOJIOCOBaHUS UICHOB AamneUIAIIMOHHON
KOMHUCCHUH SIBJISIFOTCSI OKOHUATENLHBIMU U IIEpecMOTpPY He noaniexat. OpopmieHHoe
IPOTOKOJIOM PELICHUE aleJUBSIMMOHHOW KOMHCCHUH, C KOTOPBIM 3HAKOMST
abutypueHTa, yTBepxkaaerca IlpuemHoit kommuccuen. I[IpoTokon pemieHus
aneJuUISIIMOHHON KOMUCCHHM XPAHUTCS B JINYHOM JieJie aOUTypUEeHTa KaK JOKYMEHT
CTPOTOM OTYETHOCTH B TEUEHHUE TOJA.

5. Ilopsinok 3a4UC/ICHUSA U OTYETHOCTh

5.1. Tloctynatouuii mpeacTaBiIsieT OPUTHHAN TIOKYMEHTA TOCyIapCTBEHHOTO
oOpasiia 00 oopazoBanuu 10 15 aBrycra 2023r.

5.2. Pemenue IlpueMHONl KOMHUCCHU O 3a4UCICHUM B COCTaB CTYACHTOB
oopmiseTcs IPOTOKOJIOM € YKa3aHHEM OCHOBAHUS 3aYMCIICHUS.

5.3. Ha ocuoBanum pemienus [IpueMHON KOMUCCHU PYKOBOJIUTEND
0o0pa30BaTeNbHOM OpraHM3allMd U3JaeT B YCTAaHOBJICGHHBIE CPOKU MpPHUKA3 O
3aYUCIJICHUU B COCTaB CTYACHTOB. [IpriiokeHneM K MpuKkasy 0 3a4UCIICHUH SIBIIAETCS
nogaMUIbHBIM TiepeueHb CcTyAeHTOB. [lpukas goBoauTcs A0 CBeIEHUs
aOUTypueHTOB. 3auMclieHHe Ha MecTa, (DMHAHCUpPYyeMble U3  CPEICTB
COOTBETCTBYIOILIETO OOJIKETA, TOJKHO 3aKaHUMBATHCS HE MO3/Hee, ueM 3a 10 qHei
JI0 HaJayia y4eOHBIX 3aHSATUM.

5.4. O6 utorax npuema IIpremHass KOMUCCHS OTYMTHIBAETCS HA 3aCEeIaHUU
NeJaroru4eckoro cCopeTa 00pa3oBaTeIbHOM OpraHu3aluy.

5.5. OT4EeTHBIMU JOKYMEHTAMH pabOThl TPUEMHON KOMUCCUU SIBISIOTCS:



- IprKa3 00 yTBEPKJACHUN COCTaBa MPHUEMHON KOMHCCHU;

- )KypHAJIbl PETUCTPAINH TOKYMEHTOB TOCTYIAIOIINX;

- TUYHBIC JIeJIa TTOCTYTAOIIINX;

- IPOTOKOJIBI 3acenanus [ IpuemHon komuccuu.

5.6. Ilo odumnmanbHOMY 3ampocy CBEACHHS O pe3yibTaTax MpHUeMa MOTYT
OBITh TIEpPETaHbl B OpTaHbl YIIPaBICHUSI 00pa30BaHUEM, CITY>KOBI 3aHATOCTH.
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