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1. O01IMe mMoJ10KeHus

Hacrosmiee [Tonoxxenue o nmopsiake o0pabOTKH MePCOHANBHBIX TaHHBIX (anee - [Tonoxxenue) B AHO
CIIO «KUTII» (mamee - Opranuzanusi) pa3paboTaHO B COOTBETCTBHH C TpPYHAOBBIM KOJEKCOM
Poccuiickoit ®denepanmu, Konctutyuumenn Poccuiickoit ®denepanmu, ['pakJaHCKUM KOAEKCOM
Poccuiickoit @eneparum, @enepanbHbiM 3akoHOM OT 27 utons 2006 1. Ne 149-03 «O6 undopmarum,
MH(POPMALMOHHBIX TEXHOJOIHMSX U O 3amuTe “HpopMmauuny», denepaabHbIM 3aKOHOM OT 27 HIOJSA
2006 1. Ne 152-@3 «O nepcoHanbHbIX JaHHBIX», [IpaBUIamMu BHYTPEHHErO TPYAOBOIO paclopsaka
Opranu3zanuu omnpenenseT HOpsIOK IOJIy4YeHHs, ydyeTa, OoOpaOOTKM, HAKOIJIEHHS W XpaHEHUs
NEPCOHAIbHBIX JaHHbIX.

Llenp paspabotku IlonmokeHust - ompejeseHue Mopsaka OOpaOOTKH IMEPCOHATBHBIX JIaHHBIX
pa6OTHI/IKOB OpI‘aHI/ISaHI/II/I HHBIX CY6'[>CKTOB NEpCOHANIBHBIX JaHHBIX, IICPCOHAILHBIC JaHHBIC
KOTOPBIX MOJUIEKAT 00paboTKe, Ha OCHOBAHUH MOJHOMOYHIA orepaTopa; o0eclieyeHUe 3allUThl paB
U CBOOOJ YelOBEKa M TpaxJaHWHA, B T.4. paboTHuka OpraHuzanuu, npu o0pabdoOTKe ero
IEPCOHAIBHBIX JAHHBIX, B TOM YHWCIE 3alUTHl [PaB Ha HEHMPUKOCHOBCHHOCTh YAaCTHOW JKHM3HH,
JIMYHYIO U CeMeﬁHYIO TaﬁHy, a TAK)XKC YCTAHOBJICHUC OTBETCTBCHHOCTHU AOJIDKHOCTHBIX JIML, MMCIOIIUX
JIOCTYII K TIEPCOHAIIBHBIM JIAHHBIM, 32 HEBBIIIOJIHEHHE TPEOOBaHHI HOPM, PETYIIUPYIOIINX 00pabOTKY
" 3alIUTy NCPCOHAJIBHBIX JaHHBIX.

1.1. Tlopsmok BBOaA B nelicTBUE M m3MeHeHus [lomoxeHust

HaCTosuuee IlonoxxeHue M HU3MEHEHUS K HEMY YTBCPIKAAKOTCA PYKOBOIHUTCICM OpFaHI/ISaHI/II/I
BBOJATCA IMPUKA30M. Bce pa6OTHI/IKI/I OpFaHI/ISaIII/II/I JOJIXKHBI OBITE 03HAKOMJICHBI oA pacnuckKy €
ITonoxxeHueM ¥ U3MEHEHUSIMU K HEMY.

1.2. OCHOBHBIC ITIOHITUS U COCTaB MEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB
I[J'ISI ueneﬁ HaCTOAIICTO ITonmoxxenus HCIOJIB3YIOTCs CIICAYIOINEC OCHOBHBIC ITOHATHUS:

- IepCOHaNbHbIE JJaHHBbIE PaOOTHHKA - Jit00as MHPOPMAIUs, OTHOCALIAACA K ONpPENCIIEHHOMY WIIH
OIpezeNieMOMY Ha OCHOBaHMM TakoW MHQOpMalUK paOOTHUKY, B TOM YHCIE €ro (pamMuius, ums,
OTUYECTBO, T'OJ, MECHL], JaTa U MECTO POKIECHHS, aApec, CEMENHOE, COLIMAIIBHOE, UMYIIECTBEHHOE
HoJI0XKeHHe, 00pazoBaHue, Mpodeccusi, T0X0/Ibl, Apyras HH(opMaIHs, HeoOXoauMas paboToJaTeto
B CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMU;

- 00paboTKa MEePCOHANBHBIX JIAHHBIX - COOp, CUCTEMAaTH3allMsl, HAKOIUICHUE, XpaHEHUE, YTOUYHEHNE
(oOHOBNIEHHE, W3MEHEHHE), WCIONb30BaHUE, paclpocTpaHeHne (B TOM 4HCIE Tepeaada),
o0e3nnunBaHue, OJIOKUPOBAHUE, YHUUTOKEHHUE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB OpraHu3aiuy,

- KOH(I)I/II[GHI_II/IEUIBHOCTL NEPCOHANIBHBIX NAaHHBIX - 00s13aTeIbHOE HJIA CO6J'IIOI[CHI/I$I Ha3HAa4YCHHOT'O
OTBCTCTBCHHOTI'O JIMIIA, TOTYYUBIICTO JOCTYII K MIEPCOHAIbHBIM JaHHBIM pa6OTHI/IKOB, TpC60BaHI/Ie HEC
JOIMYCKATh UX paCcpOCTpaHCHUA 0e3 coriacus pa6OTHI/IKa WM UHOT'O 3aKOHHOI'O OCHOBAHUAI,

- pacupoCTpaHCHUEC IICPCOHAJIBHBIX TaHHBIX - }IeﬁCTBHH, HaITpaBJICHHBIC Ha IEpE€aavy nePCoOHaAJIbHbBIX
JaHHBIX pa6OTHI/IKOB OIMPECACIICHHOMY KpYyry JIHUIQ (nepez[aqa NNEpCOHAJIBHBIX I[aHHBIX) nin Ha
O3HAKOMJICHHUE C TIIE€PCOHAJIbHBIMU OaHHBIMU HCOTPAaHWUYCHHOI'O Kpyra IJiMO, B TOM YHCIIC
06HapO,Z[OBaHI/IC INEPCOHAJIBHBIX HJAaHHBIX pa6OTHI/IKOB B CpCACTBAxX MacCOBOM I/IH(I)OpMaI_II/II/I,
pasMEIiCHUC B I/IH(l)OpMaIII/IOHHO-TGJ’IGKOMMYHI/IKaHI/IOHHI)IX CCTAX WJIM HIPEAOCTAaBJICHUC AOCTYIIA K
MEpCOHAJIbHBIM TaHHBIM paGOTHI/IKOB KaKMM-JIH00 HHBIM CHOCO6OM;

- WUCIOJIb30BaHUE MEPCOHATBHBIX JaHHBIX JEHCTBHs(ONEpalru) € TMEePCOHANbHBIMU JaHHBIMHU,
COBCPHIAEMBIC NOJKHOCTHBIM JIMIIOM OpFaHI/ISaHI/II/I B OCIIX PUHATHUA pemeHHﬁ HJIN COBEPIICHUA
UHBIX JeMCTBUH, MOPOKIAIONIUX IOPUINUYECKHE TIOCIEACTBUS B OTHOLIEHUH PaOOTHUKOB MO0 WHBIM
00pa3oM 3aTparuBaronIMX UX MpaBa U CBOOO B! WIIM IIpaBa U CBOOOIbI JPYTHX JIULL;
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- 0OJIOKMpOBaHHME TEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IMpeKpalleHue cOopa, CHUCTeMaTU3alluH,
HAKOIUICHUS, HCIIOIH30BAHMSI, PACIIPOCTPAHCHUS TIEPCOHANBHBIX JaHHBIX pa0OTHUKOB, B TOM YHCIIE
uX Mepeaayu;

- YHUYTOXCHHE IICPCOHAJIBHBIX JaHHBIX - HeﬁCTBHH, B PE3YyJbTAaTEC KOTOPBIX HCBO3MOXKHO
BOCCTAHOBUTH COACPKAHUC INCPCOHAJIBHBIX JaHHBIX B HH(bOpMElLIHOHHOﬁ CUCTCMC TICPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB Wil B PE3YIBTATC KOTOPBIX YHHUUYTOXAIOTCA MaTCpUaIbHBIC HOCUTCIIN
MEPCOHAJIBHBIX TAHHBIX paGOTHI/IKOB;

- 00e31MYMBaHUE [EPCOHAIBHBIX JaHHBIX - JEHCTBUSA, B pE3y/lbTaTe KOTOPBIX HEBO3MOXHO
OINPEAEIUTD IPHUHAUIEKHOCTD IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paOOTHHUKY;

- 0O0IIeIOCTYIIHbIE MEPCOHANbHBIE JTAaHHBIE - MEPCOHANbHbIC JAHHBIE, JOCTYI HEOIPAHUYEHHOTO
KpyTa JHI] K KOTOPBIM IMPEJOCTABJICH C corjacusi padOTHUKA MM HA KOTOPbIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE pacHpOCTpaHseTcs: TpeboBaHue COOTIOACHHS KOHPHUICHIINATbHOCTH;

- uHpopManus - cBeieHus (COoOIIeH s, JTaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS;

- JIOKyMEHTHUpOBaHHas WHpopManus - 3ahUKCHpPOBAaHHAS Ha MaTEpPHAIbLHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHUS HHGpOpMalMsg C PEKBU3UTAMM, IO3BOJIIOLIMMM  OINpPENENIUTh  TaKylo
MH(OPMALIMIO UM €€ MaTepUaIbHbIi HOCUTEIb.

B cocraB mepcoHanbHBIX JaHHBIX PaOOTHHUKOB OpraHu3aluud BXOIAT JOKYMEHTHI, COAEpIKallue
MH(pOpPMaLlMI0O O MAacIOPTHBIX JAaHHBIX, OOpa30BaHMHU, OTHOLIEHMH K BOHMHCKOM O0OSI3aHHOCTH,
CEMEWHOM TI0JI0)KEHUH, MECTE JKUTEIILCTBA, COCTOSIHUU 3JI0POBbSI, & TAKXKE O MPEIBITYIIHNX MECTaX UX
paboThL.

2. Kommieke 10KkyMeHTOB, CONPOBOKAAIOIIMI Mpouecc 0(popMIeHHs TPYIA0BbIX
OTHOLICHHNI PA0OTHHKA B YUpeKACHHUH IIPH €ro npueme, nepesojie U yBOJIbHECHHH

Nudopmanus, npeacrasisiemas pabOTHUKOM MPU MOCTYIIIIEHUU Ha paboTy B OpraHu3aiuio, 10 KHa
UMETh JTOKyMEHTanbHYyI0 (opMmy. [Ipu 3akitoueHnn Tpya0BOrO A0rOBOpa B COOTBETCTBHUHU CO CT. 65
TpynoBoro koxaekca Poccuiickoit ®denepanuu nuio, TocTymnaromiee Ha paboTy, NPeabsSBIAET
paboTonaTento:

- MactopT UJIN HHOU JOKYMCHT, YIIOCTOBepHI-OHII/Iﬁ JIMYHOCTB, a TAKKEC KOIMNMH CBUJCTCIILCTB O
T OCYI[@.pCTBCHHOfI perucTpanuu akKTOB I'paKAaHCKOI'0 COCTOSTHUS

- TPYAOBYIO KHMKKY, 332 UCKIFOUEHHEM CIIy4aeB, KOTAa TPYAOBOM AOIOBOP 3aKIK0YAETCS
BIIEpPBbIE MM PaOOTHHUK IMOCTyHaeT Ha paboTy Ha YCIOBUSX COBMECTUTENbCTBA, JMOO TpyaoBas
KHIKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WM IO APYTHUM MPUUMHAM;

- CTPAaxoBOC CBUACTEIILCTBO IT'OCYAaPCTBCHHOI'O IICHCUOHHOI'O CTPaxoOBaHUA, CTanOBOfI
MC,Z[I/II_II/IHCKI/Iﬁ I1OJIUC 06H33TCJIBHOFO MCIUIIUHCKOI'O CTPAXOBAHUS I'paKJaH;

- JAOKYMCHTBI BOMHCKOI'O y4u€Ta - JJI BOCHHOO6$I3aHHLIX " JIiI, IMoJIC)KAIuX BOUHCKOMY
yuery;

- JIOKYMEHTHI 00 00pazoBaHuU, MPOPECCHOHATHHON MEPENnoAr0TOBKE, TOBBIIIICHUH
KBaJIM(UKAIMM, CTAaXUPOBKM, MPHUCBOCHHWU YYEHOH CTENEeHM, YYEHOTO 3BaHMs (E€CIM TaKOBBIE
UMEIOTCH);

- CBU/IETEJIBCTBO O MOCTAHOBKE HA y4ET B HAJIOTOBOM OpraHe (pU3MUecKoro JIMLA M0 MECTY
JKUTEIBCTBA Ha Teppuropun Poccuiickoit denepanun.



I[Ipu odopmnenun pabGoTHHUKa B YUpexJAeHUHW paOOTHUKOM OTHaelIa KaJApOB 3aIOJHSIIOTCS
yau¢uupoBanabie Gopmbel T-1 u T-2 «JIuyHas kapTouka pabOTHHKA», B KOTOPOH OTpa)karoTcs
CIICAYIONINE aHKETHBIE U OnorpaduuecKie qaHHbIe pabOTHUKA!

- o6iue ceenenus (@.J1.0. paboTHHKA, 1aTa POXKICHHUS, MECTO POXKICHUS, IPAXKIAHCTBO,
oOpaszoBanue, mpodeccusi, CTaxxk paboThl, COCTOSIHUE B Opake, MacCTOPTHBIC TaHHBIE),

- CBEICHHSI O BOMHCKOM YUeTe;
- JTaHHBIC O TIPHEME Ha padoTy.

B nanpHelmeM B JTUYHYIO KAPTOUYKY BHOCATCS:

- CBECHMSIO MIEPEBOIaxX Ha JAPYTyI0 padoTy;

- CBCJCHUA00 aTTECTAIUU;

- CBE/ICHUSIO MTOBBIIICHUH KBAJIM(UKAIIIH;

- CBeZCHHSI0 TPO(EeCcCHOHANIBHOM MePEenoArOTOBKE;

- CBEJICHHU O Harpajax (MOOIIPEHHUSX ), TOYETHBIX 3BAaHUSX;
- CBEICHMSI00 OTITyCKaX;

- CBEICHHSIO COLIMATIbHBIX TapaHTHSIX;

- CBEJICHMSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeJIePOHAX.

B ormene xagpo OpraHus3anuy CO3JAKOTCS M XPAaHATCS CIEAYIOIUE TPYIIBl JTOKYMEHTOB,
coJieprKallye JJaHHble 0 pa0OTHHKAX B €IMHUYHOM WJIM CBOJHOM BHjE. JIOKYMEHTHI, colepKalue
NEpCOHAJbHbIE JaHHblE PaOOTHUKOB (KOMIUIEKCHl JOKYMEHTOB, COIPOBOKIAIONIUE MPOIEece
oopmIIeHHs TPYIOBBIX OTHOIICHUH MpH MHpueMe Ha paldoTy, NEepeBOAE, YBOJBbHEHUU; KOMILJIEKC
MaTepHajioB MO0 aHKETHMPOBAHUIO, TECTUPOBAHUIO; MPOBEICHHUIO cOOECeI0OBaHUN ¢ KaHAMJATOM Ha
JOJKHOCTB; TOJUIMHHUKA W KOINWHU TNPUKA30B IO JMYHOMY COCTaBy; JUYHBIE Jiea U TPYIOBbIE
KHWKKH PaOOTHUKOB; Jiefla, COZAEp)Kallle OCHOBAHMS K IpHUKa3y IO JMYHOMY COCTaBy; Jielna,
coJiepKalllie MaTepuanbl aTrTecTali pPaOOTHHUKOB; CIYXEOHBIX pacciel0OBaHUil; CIpaBOYHO-
MHGOPMAIMOHHBIM OaHK JAHHBIX MO MEPCOHaNy (KAPTOTEKH, *KYPHalbl); MOJUIMHHUKUA U KOIUU
OTYETHBIX, AHAJTUTUUECKUX U CIIPABOYHBIX MAaTEPHUAJIOB, II€PEIaBAEMbIX PYKOBOACTBY Opranusanuu,
PYKOBOIUTENSAM  CTPYKTYPHBIX  IOJApAa3AC/€HU;  KONMMHM  OTYETOB,  HANpPABIEMBIX B
roCy/1apCTBEHHBICOPTaHbl CTATUCTUKHU, HAJIOTOBbIE MHCIIEKIIMH, BBILIECTOSIINE OpraHbl YIPaBICHUS
U ApYyTUE YUPEKACHHUS).

JIOKyMEHTAIHsI IO OpTaHU3alK Pa0OThI CTPYKTYPHBIX MOAPAa3AeIeHUN (TTOT0KEHHSI O CTPYKTYPHBIX
MO/IPA3JIENICHUSAX, JOHKHOCTHBIE MHCTPYKIMHM DPAOOTHHUKOB, NPUKAa3bl, PAaCHOPSIKEHHS, yKa3zaHUs
pykoBoacTBa OpraHuzanumn); AOKYMEHTBI 10 IUIAHHPOBAHMIO, YYETy, aHAJIU3y M OTUETHOCTU B
4acTUPabOThI ¢ nepcoHanoM OpraHu3anuy.

3. Coop, 00padoTKa, 3a1IUTA MEPCOHAIBHBIX TaAHHBIX, IOPSAA0K 00pa00OTKHN U XpaHEeHUs
NMEePCOHATBbHBIX JaHHBbIX. [TopsinoK moTyYeHus: MepCcOHAJBHBIX JAHHBIX.

Bce nepconanpHble JaHHblE paboTHUKa OpraHusalMy clefyeT MolydaTh y Hero camoro. Ecimum
NepCOHAbHbIE JaHHbIE PAOOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK
JIOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro I0JIKHO OBITh ITOJy4EHO MUCbMEHHOE COTJIacHe.
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JIOJDKHOCTHOE  JIMIIO0  paboTojaresnss OOJDKHO cOoOOmuUTh paboTHuMKYy OpraHuzalud o IelsX,
MPEAToIaraeMbIX HCTOYHUKAX M CIIOCO0aX MOTYYCHHS IIEPCOHATBHBIX JAHHBIX, a TAKKE O XapaKTepe
MOJUIeXKAIUX TOJYYCHHUIO MEPCOHAIBHBIX MAHHBIX M MOCIEICTBUSAX OTKa3a pabOTHUKA JaTh
MUCbMEHHOE COTJIaCHe Ha MX MOJTy4eHHeE.

PaGoromarens He mMeeT mpaBa MHoJy4yaTh W 00padaTbiBaTh IEpPCOHANbHBbIE JaHHbIE PaOOTHHKA
Opranmzanud O €ro pacoBOM, HAlMOHAJIBLHOM TPUHAICKHOCTH, TMOJUTUYECKUX B3IJISAAAX,
PENUTHO3HBIX WK (HUIOCOPCKUX YOSIKIECHUSIX, COCTOSHUU 3I0POBBS, MHTUMHOM >XU3HU. B cryuasx,
HETMOCPEACTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIICHHM, B COOTBETCTBHUU CO CT. 24
Konctutynuu Poccuiickoit @enepannn paboroaaresis BIpaBe MojydyaTh U 00pabaThiBaTh TaHHBIE O
YaCTHOM JKM3HHU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTIIACHSL.

[IpenocraBienue couckaTeleM TOJKHOCTU IEPCOHANIbHBIX JAHHBIX JI0 3aKIIOUEHUS TPYAOBOIO
noroBopa (pe3oMe U T.I. HHPOPMAIMK) CUUTACTCS, B COOTBETCTBUU C [ paxkmanckum Komekcom
Poccuiickoit ®enepanuu  (ct. 158), MomyanuBbIM corjacueM (KOHKJIIOACHTHBIM JICHCTBUEM),
MOJIpa3yMeBaeT corjacue Cyobekra Ha 00paboTKy ero mepcoOHAIBHBIX JaHHBIX M HE TPeOyeT Hauuus
JIOTIOJTHUTEIHLHOTO MUCEMEHHOTO COTJIACcHSI.

3.1. Tlopsmok 0OpabOTKH, MepeIadu U XPAaHCHUS TEPCOHATBHBIX JTAHHBIX

O06paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB paboOTOIaTENIeM BO3MOXHA TOJIBKO C
MMCBMEHHOTO UX COTJIacusi JIn0o 0e3 UX COorjacus B CIEAYIOIUX CIydasx:

1) CYOBCKT MEPCOHATBHBIX JAHHBIX JaJl COTJIacHe B MUCbMEHHOM (hopme Ha 00pabOTKy CBOUX
MEPCOHAIBHBIX JaHHBIX;

2) MePCOHAJIbHBIE JAHHBIC SBJISIOTCS OOIIEIOCTYITHBIMU;

3) NIEpCOHAIBHBIC JAHHBIE OTHOCSTCS K COCTOSIHUIO 37I0POBbsI CYObEKTa MEPCOHANBHBIX TaHHBIX
U uX o0paboTka HeoOXoauMa Ul 3aLIUThl €ro XHU3HH, 3/I0POBbS WIM HMHBIX >KU3HEHHO BaXKHBIX
UHTEPECOB JIMOO >KU3HH, 3/I0POBbS WJIM MHBIX >KM3HEHHO BaXXKHBIX HHTEPECOB IPYIMX JIML, U
MOJTy4YeHHE coryiacksi CyObeKTa MepCOHAIbHBIX JaHHBIX HEBO3MOXKHO;

4) 00paboTKa NepCcOHAbHBIX JaHHBIX OCYIIECTBIISETCS B MEAUKO-TIPOPHUIAKTUYECKUX LIETAX, B

LEISIX YCTAHOBJIEHNS MEAMIMHCKOIO AMArHO3a, OKa3aHWsS MEAMIMHCKUX M MEJUKO-COLHAIbHBIX
yCIyr TpU YCIOBUH, 4YTO 0OpabOTKa MEpPCOHANbHBIX JAHHBIX OCYILIECTBISIETCS JIUIIOM,
npo¢eCCHOHATLHO 3aHUMAIOIIMMCS MEUIIMHCKOM JeATeIbHOCTBIO U 0053aHHBIM B COOTBETCTBHH C
3akoHoAarenscTBOM Poccuiickoit denepanun coXpaHaTh BpaueOHYIO TaliHy;

5) 00paboTKa NepCcoOHabHBIX JaHHBIX YWIEHOB (Y4aCTHUKOB) OOLIECTBEHHOTO O0BEINHEHNUS WIH
PETUTHO3HON OpraHu3alMy OCYLIECTBISETCS COOTBETCTBYIOUIMMU OOIIECTBEHHBIM OOBEINHEHHEM
WU PEIIMTMO3HOM OpraHu3alyel, JIEeHCTBYIOIIMMH B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoii  ®epepauuu, Ui JOCTHXKEHUSA  3aKOHHBIX  LI€NIEH, IPEIYCMOTPEHHBIX  UX
YUpeAUTEIbHBIMA JTOKYMEHTaMH, IMpH YCIOBMM, 4YTO I€PCOHAJbHbIE JaHHbIE HE OyayT
pacrpocTpaHsaThCs 6e3 coriacus B MUCbMEHHOU (hopMe CyOBEKTOB MEPCOHATBHBIX JAaHHBIX;

6) 00paboTKa nepcoOHANIbHBIX JaHHBIX HE00X0/IMMa B CBSI3U C OCYILIECTBICHUEM MPABOCY/IHS;

7) 00paboTKa NePCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanun o Oe3omnacHOCTH, 00 OMEPAaTUBHO-PO3BICKHON JEATENBHOCTH, a TAaKXKe B
COOTBETCTBHUHM C YrOJOBHO-UCIIOJHHUTEIBHBIM 3aKOHOJaTelabcTBOM Poccuiickoit  deneparyu.
PabGoTonarens BripaBe 00pabaThIBaTh MEPCOHANBHBIC TAHHBIC PAOOTHUKOB TOJIBKO C UX MUCHMEHHOTO
COTJIACHSL.

IIuceMeHHOE coritacue paGOTHI/IKa Ha o6pa60T1<y CBOHUX ICPCOHAIIBHBIX JaHHBIX NJOJIKHO BKIIHOYATh



B ceOs:

dbamMumo, UMs, OTYECTBO, aJpec CyOBEKTa IMEepPCOHATBHBIX NAaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTa, YIOCTOBEPSIOUIET0 €ro JIMYHOCTh, CBEIEHHs O JaTe BbIIa4d YKa3aHHOTO
JOKYMEHTA ¥ BBIJABIIEM €r0 OPTaHe;

HarMeHOBaHMe ((aMHIIUIO, UMs, OTYECTBO) M aJpec OIepaTopa, MOJyYarollero COriacue
CyOBeKTa MepCOHANbHBIX JAaHHBIX;

1eNIb 00padOTKU NIEPCOHANBHBIX JIaHHBIX;

NepeYeHb IMEPCOHATBHBIX JAaHHBIX, Ha 00pabOTKY KOTOPBIX HaeTcs corjacue CyOBheKTa
MEPCOHABHBIX JaHHBIX;

nepeyueHb JEHCTBUH ¢ IEPCOHATBLHBIMU JTAHHBIMH, Ha COBEPIICHIE KOTOPBIX IaETCs COTIIacHe,
o0l11ee OMUCcaHne UCIIOIb3YEMBIX OTIEPaTOPOM CITIOCOO0B 00PaOOTKU EPCOHANBHBIX JIaHHBIX;
CPOK, B TE€4EHHE KOTOPOTO JICHCTBYET COTJIaCHe, a TAKXKE MOPSI0K €ro OT3hIBA.

Cornacue paboTHUKA HE TpeOyeTCs B CIEAYIOUIUX CIydasK:

Takum
qeJIoBe

00paboTKa MepCOHANBHBIX JaHHBIX OCYHIECTBISIETCS HA OCHOBAaHHMU (ellepalbHOTO 3aKOHA,
yCTaHABIUBAIOIIETO €€ 11eJb, YCIOBUS MOTyYEHUs IEPCOHATILHBIX TAHHBIX U KPYT CYyOBEKTOB,
NEPCOHATBHBIE JAHHBIE KOTOPBIX MOMJIeKaT o00paboTKe, a TakkKe ONpPEIeIIOIero
MOJIHOMOYHS paboTOoAATES;

00paboTKa epCOHABHBIX JAHHBIX OCYIICCTBIIICTCS B IEJISIX UCTIOIHEHUS TPYIOBOTO
JIOTOBOpPA, OJIHOM M3 CTOPOH KOTOPOTO SIBJISIETCS CYOBEKT MePCOHANBHBIX JAHHBIX;
00paboTKa epCOHABHBIX JaHHBIX OCYIICCTBIIICTCS IS CTATUCTHYSCKUX FITA MHBIX
HAyYHBIX IeJIel TPU YCIOBUU 0053aTeIbHOr0 00€3TMYMBAHUS IEPCOHATBHBIX TaHHBIX;
00paboTKa MepcoHaNbHBIX JAHHBIX HEOOXOAMMA JUISl 3alIUTHI KU3HU, 3I0POBbS HIIM WHBIX
KU3HEHHO BaYKHBIX MHTEPECOB PAOOTHUKA, €CIIU MOIyYEHUE €Tr0 COTTIAacHsl HEBO3MOXKHO.

o0OpaszoM, B cOOTBETCTBUU cO cT. 86, 1. 14 TK P® B nensax obecrieueHus npaB U cBoOO
Ka U rpaxianrnHa PaboToaTens 1 ero nmpeicTaBuTeNIn Npu 00paboTKe MEPCOHATBHBIX JaHHBIX

pa6OTHI/IKa JOJIKHBI CO6J'IIOI[aTL CJIICAYIOIIHNEC O6H_II/IG Tpe6OBaHI/I$IZ

4.

00paboTKa TEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS HCKIIOUUTEIBRHO B IIENIAX
obecrnieueHus cOOMIOEHNS 3aKOHOB U WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJICHCTBUS
pabOTHHKAaM B TPYHAOYCTPOMCTBE, OOYUYEHHH W TPOJBIKCHHHM TO CIyX0e, oOecredeHus
JTUYHOMN 6€30MacHOCTH PAOOTHUKOB, KOHTPOJISI KOJMYECTBA U Ka4eCTBa BBIMTOJIHIEMOMN paboThI
1 00ecTieueHUsI COXPAaHHOCTU UMYIIIECTBA;

MpU  OMpeNeleHun o0beMa H colepkaHusi, 00pabaThIBa€MbIX TEPCOHATBHBIX JIaHHBIX
PaGoromarens nmomkeH pykoBoacTBoBaThest Konctutynmeint Poccuiickoit ®denepanuu,
TpynoBeiMm kosiekcom Poccuiickoit ®@enepannu u MHbIMU (efiepaibHbIMU 3aKOHAMU;

IpYU TPUHITUH PELICHUH, 3aTparuBaloluX WHTEpechl paboTHHKA, paboTodaTeNlb HE UMEeT
MpaBa OCHOBBIBATHCS HA MIEPCOHATIBHBIX JaHHBIX pA0OTHUKA, TOJTYYCHHBIX UCKIIOUUTEITHFHO B
pe3ynbTaTe UX aBTOMAaTU3UPOBAHHOW 00paOOTKU WM AIEKTPOHHOTO MOTYUEHUS;

3aliTa TIEPCOHATBHBIX JAaHHBIX PAaOOTHUKA OT HEMPaBOMEPHOTO WX HCIOJIB30BAHUS WIIH
yTpaThl obecrnieunBaeTcsi PaboTonaTenem 3a c4eT ero CpelcTB B MOPSIKE, YCTAHOBICHHOM
(henepalbHBIM 3aKOHOM;

pabOTHUKHU M UX MPEACTABUTENH JIOJDKHBI OBITh 03HAKOMIICHBI MO/ PACIIHCKY C IOKYMEHTAMHU
VYuypexneHus, YyCTaHaBIMBAIOUIMMH MOPSIOK OOpabOTKM  MEpPCOHAIBHBIX  JTaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBaxX U 00S3aHHOCTSX B ATOW 00JaCTH;

BO BCEX CIlydasX OTKa3 paOOTHHMKA OT CBOMX IpPaB Ha COXpaHEHWE W 3alUTy TaWHBI
HEOCHCTBUTEIICH.

Ilepenaya u XxpaHeHHe MEPCOHATBbHBIX JAHHBIX

HpI/I nepeaadyc rnepCoHaJIbHbIX TaHHBIX pa6OTHI/IKa Pa6OTOI[aTCJ'IB JOJIKCH COGJ’IIOI[&TL CJICAYIOIIUC



TpeOoBaHUsI:

- HE cO00IaTh NepcoHabHbIC TaHHbIE pAa0OTHHUKA TPEThell cTOpoHE 6€3 MUCHMEHHOTO
corjacusi pabOTHHKA, 32 UCKIIIOYEHUEM CIIydaeB, KOTJa 3T0 HEOOXOIMMO B HENSAX MPEayIpEeKACHUSI
YT'PO3bI )KU3HH U 3J0POBBIO pAaOOTHHKA, & TAK)KE B CITy4asix, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM;

- HE COO6H_[aTB NEPCOHATILHBIC TAHHBIC pa6OTHI/IKa B KOMMEPYCCKUX LEIAX 0e3 ero
IIUCBMCHHOI'O COTJIaCHA,

- HpeAyNPEIUTD JIUII, TOJTYYHBIIUX MIEPCOHATBHBIC TaHHBIC pA0OTHUKA, O TOM, YTO 3TH JAHHBIC
MOTYT 6BITB HCITOJIb30BAHLI JIMIIb B LHEIAX, JJIS1 KOTOPBIX OHH COO6H.[€HBI, u Tp€60BaTB OT 3TUX JIUI]
MOJTBEPIKACHHUS] TOTO, YTO 3TO MPaBUIO cOOOAeHO. JIuia, MOMydUBIIUE TIEPCOHATBHbBIC JTaHHbIC
paboTHUKa, 0053aHBI COOMIOIATH PEXKUM CeKpeTHOCTH (KoH(puaeHmanbHocTH). Jlannoe [Tonoxenne
HE PaCIpPOCTPaHIETCS Ha OOMEH MEPCOHATBLHBIME JaHHBIMH PAOOTHHUKOB B TIOPS/IKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;

- OCYHICCTBJIATE NEpcaavdy NMEpCOHAIbHBIX JaHHBIX pa6OTHI/IKOB B rIpeaciiax OpFaHI/I3aIII/II/I B
COOTBCTCTBHUH C HACTOAIIMM HOHO)KGHI/ICM;

- paspemarb JOCTYH K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIICIIHAIIEHO
YIIOJIJHOMOUYEHHBIM JIMLAM, IIPYU 3TOM yKa3aHHbBIC JIMLA JOJDKHBI UMETh IIPABO I10JIYy4aThb TOJIBKO TE
NepCOHABHBIC TaHHBIE PA0OTHHKA, KOTOPhIE HEOOXOIMMBI ISl BBIIOJTHEHUSI KOHKPETHON (PYHKIINH;

- HE 3anpaiuBaTh UH(OPMALIMIO O COCTOSTHUM 3/10pOBbs paOOTHHUKA, 3a UCKIIOYEHUEM TeX
CBEJICHUI, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBIIIOJIHEHUS PAOOTHUKOM TPYJOBOMU

GbyHKIIY;

- nepeaaBaTh NePCOHANbHBIE JaHHbIE PAOOTHUKA MPEACTaBUTENSIM paOOTHUKOB B IIOPSIIIKE,
ycTaHoBiaeHHOM TpynoBsiM kojiekcoM Poccuiickoit denepannu, 1 OrpaHUuMBaTh 3Ty HHPOPMALUIO
TOJIBKO TE€MH MEPCOHAIbHBIMM JAHHBIMH pabOTHHKA, KOTOpble HEOOXOAMMSBI IS BBITTOJHEHHS
YKa3aHHBIMH MPEACTABUTENAMU UX (QYHKIUU.

4.1. XpaHeHHE U HCIOJIb30BAHNE IEPCOHAIBHBIX JaHHbBIX:

HepCOHaJ'ILHHe JaHHBIC pa6OTHI/IKOB O6pa6aTBIBaIOTC}I U XPAHATCA B OTACIIC KaAPOB, ICPCOHAJIBHBIC
JAHHBIC yYalIuxcCs O6pa6aTI>IBaIOTC${ N XpaHATCA B KaHUCIAPHUU U B NPCAHASHAYCHHBIX JIA 3TOIO
OJICMCHTAax I/IH(1)OpMaI_II/IOHHBIX CHUCTCM.

[lepconanbHble JaHHBIE PAOOTHUKOB U yYalIUXCS MOTYT OBITh MOJYYEHbI, IPOXOIUTH JaJIbHEHIIYIO
00paboTKy U Mepe1aBaThCsl Ha XpaHEHUE Kak Ha OyMaXKHBIX HOCUTEIISAX, TaK U B JIEKTPOHHOM BH/IE -
B JIOKQJIbHON KOMITBIOTEPHOW CETH M B CIICIIUATIBHBIX KOMIIBIOTEPHBIX nporpammax: «lC: 3apmnara u
KaJapbI», U T.1..

[Ipy momydeHHH TEpPCOHANBHBIX NTaHHBIX HE OT pabOTHHKA (32 MCKIIOUEHHUEM CIydaeB, €Cld
MIEpCOHAbHBIE JaHHBIC OBLTH MPEIOCTaBICHBI pa0OTOATETI0 HA OCHOBAHUH (eIepaIbHOrO 3aKOHA
WJTU €CJTY TIEPCOHAIbHBIE JAHHBIE SBJISTFOTCS OOIIEA0CTYTHBIME ) paboToAaTelNb 10 Hayaia o0paboTKu
TaKUX TIEPCOHANBHBIX JAHHBIX 00s3aH MPEIOCTaBUTh PAOOTHUKY CIEAYIONIYI0 HHPOPMAIUIO:

HaAaNMMCHOBAHUC ((baMI/IJ'II/ISI, nmMms, OT‘{CCTBO) Hu aapecC onecparopa i €ro npCACTaBUTCIIA;

1e1b 00pabOTKH MMEePCOHANBHBIX JAHHBIX U €€ TPaBOBOE OCHOBAHMUE;

- [peamnoraraCMbIC MOJIb30BATCIIN IICPCOHAJIBHBIX TaHHBIX,

YCTAHOBJICHHBIC HACTOAIIHUM (I)eﬂepaJIBHBIM 3aKOHOM IIpaBa CYG’beKTa NEPCOHAIbHBIX TaHHBIX.



o. JlocTyn K NepCOHATbHBIM JAaHHBIM PA0OTHUKOB

[IpaBo noctymna K NepCcoHaIbHBIM JaHHBIM pAOOTHUKOB UMEIOT:

- HupekTop Opranuszanum;

- COTPYJIHUKHU OTJI€Ja KaJIpoB;

- COTPY/AHUKH OyXTaJTepUH.

PaboTHuk Opranuzanuu UMeeT MpaBo:

- II0JIy4aTh IOCTYI K CBOMM II€PCOHAIbHBIM JAHHBIM M 03HAKOMJIEHHE C HUMM, BKJIOUYas IIPaBO
Ha Oe3BO3ME3[IHOE IIOJy4YeHUE KONMMH 11000 3amMcu, coiepkalleldl NepcoHaIbHbIE JIaHHbIE
paboTHUKa;

- TpeOoBaTh 0T PaboTonarens yTOUYHEHMsI, HCKIIIOUEHHUS WM UCIIPABIICHUS HETIOIHBIX,
HEBEPHBIX, YCTapeBLIMX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX MM HE SBISIOLIUX
HeoO0XoauMbIMU /17151 PaboTonaTens mepcoHaNbHBIX TaHHBIX;

- moJIy4aTtb OT Pa6OTO,Z[aTeJ'ISII

- CBCACHUA O JIMLAX, KOTOPLIC UMCIOT JOCTYII K IICPCOHAJIbHBIM JaHHBIM HUJIM KOTOPBIM MOXKET
OBITH npeaoCTaBJICH TaKkoM HAOCTYII;

- MEpCUCHb O6pa6aTbIBaeMLIX MEPCOHAJIBHBIX TAHHBIX U UCTOYHUK UX ITOJYUCHUS,
- CPOKH O6pa6OTKI/I MNEPCOHAJIbHBIX JaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA;

- CBCACHUA O TOM, KAKHMEC IOPUAUYCCKHUEC ITOCICACTBUS JIA Cy6”beKTa MEPCOHAIBHBIX JAaHHBIX
MOJKET ITOBJIEYb 3a COO0M o6pa60TI<a €ro nNCPCOHAJIbHBIX NAaHHBIX.

- TpeboBaTh u3BemeHus: PaboromareneM Bcex JHIl, KOTOPHIM paHee ObLTHA COOOIIEHBI
HEBEpHbIE WM HETOJIHbIC TIEPCOHANBHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOUEHUSX,
HCIIPABJICHUAX HUJIN OOIIOJTHCHHAX,

- 00>aJioBaTh B YIIOJIHOMOUYEHHBIN OpraH I0 3aIIUTe IPaB CyObEKTOB NEPCOHAIBHBIX JaHHBIX
WIN B CyZIeOHOM IOpsiIKE HEMpaBOMEpHbIe IeHCTBU Win Oe3aeicTBus PaboToaarens npu o0paboTke
U 3alUTe €ro NEePCOHAIbHBIX JaHHbIX;

- KOIMUPOBATh U ACJIATh BBIIUCKHU IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa pa3pemacTcsa
HUCKIHYUTCIIBHO B CJ'IY)KC6HI)IX OeJIAX ¢ MMCbMCHHOTO PaspClICHUA Ha4YaJlbHHUKA OTACIIa KaJApPOB;

- nepenavya nHGOpMaIUK TPEThel CTOPOHE BO3ZMOXKHA TOJILKO MTPH MUCEMEHHOM COTJIACHH
pPabOTHHKOB.

6. OTBeTCTBEHHOCTH 32 HApylLIeHHE HOPM, PeryJIMpPYIOIMX 00padoTKy U 3a1UTY
MEePCOHAIbHBIX IAHHBIX

PaGotHuku YupexxaeHus, BAHOBHbIE B HAPYILIEHUU HOPM, PETYIHPYIOMIMX MOJydyeHue, 00paboTKy u
3alIUTy MEPCOHAIBHBIX JAaHHBIX paOOTHUKA, HECYT JUCHUIUIMHAPHYIO aJMHHUCTPATHUBHYIO,
IPaX/JIaHCKO-TIPABOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (eaepaabHbIMU
3aKOHaMHU.
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