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1. O01Me moJ10KeHus

Hacrosimee [Monoxxenue o mopsiake oOpabOTKM NEpCOHANBHBIX AaHHBIX (manee - Ilomokenue) B
AHO CIIO «KUTII» (nanee - Opranuzanusi) pa3paboTaHo B COOTBETCTBUU ¢ TPyJOBBIM KOJEKCOM
Poccniickoit @enepaunu, Koncturynueinn Poccuiickoin ®enepanuu, ['paknaHCKUM KOIEKCOM
Poccuiickoit ®eneparn, PenepanbabiM 3akoHoM 0T 27 uroist 2006 r. Ne 149-D3 «O6 nrdopmanumy,
MH(GOPMAIMOHHBIX TEXHOJOTHIX U O 3amuTe nHpopMmanuny, dOenepanbHbIM 3aKOHOM OT 27 OIS
2006 r. Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», [IpaBuiaMu BHyTpEHHEro TPyIOBOTO pacnopsjaka
Opranuzanuu omnpenenseT MNOpsAJA0K IOJIyd4eHHus, ydeTa, OOpaOOTKHM, HAKOIUIEHHS W XpaHEHMUs
[IEPCOHAIbHBIX JaHHBIX.

Lenbs paspabotku [lonoxkeHust - omnpeaeneHue Mnopsiaka 0OpaOOTKM MEPCOHAIbHBIX JIAHHBIX
pa6OTHI/IKOB OpFaHI/I3aHI/II/I HWHBIX CY6'I)GKTOB MNEPCOHATIbHBIX JAaHHBIX, MNCPCOHAJIBHBIC IaHHBIC
KOTOPBIX MOJIeKaT 00paboTKe, Ha OCHOBAaHUM MOJHOMOYHI oriepaTopa; oOecrieueHue 3alIuThl IIpaB
u CcBOOOJ 4YelOBEKa W TpaxJaHWHA, B T.4. paboTHuka Opranuzanuu, npu oOpaboTke ero
MNEPCOHAJIBHBIX JAHHBIX, B TOM 4YMCJIC 3alIWUTHI IIpaB Ha HCIPUKOCHOBCHHOCTH JaCcTHOM JKHU3HU,
JUYHYI0O H CeMCﬁHyIO TaﬁHy, a TaKiKC YCTAHOBJICHUC OTBCTCTBCHHOCTH MOOJDKHOCTHBIX JIWII,
HMMEIOLIUX JOCTYI K IEPCOHAIbHBIM JJaHHBIM, 32 HEBBIIIOJIHEHNE TPEOOBAHUN HOPM, PETYIUPYIOLINX
00paboTKy U 3alIUTy IEPCOHAIBHBIX IAHHBIX.

1.1. Tlopsnox BBoAaA B nericTBHE U n3MeHeHUs [lososxenmst

Hactosimee IlonmoxeHne M M3MEHEHMs] K HEMY YTBEpXKIAlOTCs pykoBoauteneM OpraHuzanuu
BBOJIATCS mpuka3zoM. Bce pabotHukn Opranuzanuu JOJKHBI ObITh O3HAKOMIICHBI MOJ] PACIHCKY C
[TonoxeHneMm U U3MEHEHUSMH K HEMY.

1.2, OcHOBHbIC TTOHATHUS U COCTAB NMEPCOHATBHBIX TAHHBIX PAOOTHUKOB
Jns ueneit Hacrosiero [1on0xeHust HCMOMB3YIOTCA CIEAYIONINE OCHOBHBIE TOHATHS:

- IepCOHAJIbHBIE JJaHHBbIE pabOTHUKA - JTH00ast MHPOpPMaIUs, OTHOCSILASACA K ONpPEACICHHOMY HIIN
oTpe/eNiieMOMY Ha OCHOBAaHUHU TakoW MHQpOpMaIMKu paOOTHUKY, B TOM YHCIE ero (GpamMuius, ums,
OTYECTBO, I'0JI, MECAIl, JlaTa U MECTO POXKJAEHUs, aJpec, CeMeilHOe, COIMaIbHOE, UMYIIECTBEHHOE
MoJIoXKeHue, oopazoBanue, npodeccus, JOX0Ibl, Apyras uHpopmarius, HeoOxoauMas paboToIATENIO
B CBSI3H C TPYAOBBIMU OTHOILICHUSIMU;

- 00paboTKa MepPCOHAIBHBIX JaHHBIX - COOp, CUCTEMaTH3allus, HAKOILJICHHE, XpaHeHHE, YTOUHEHHE
(oOHOBIIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHre (B TOM 4YHCIe Iepeaaya),
obe3nuynBaHue, OJIOKUPOBAHKE, YHUUTOKEHHE TEPCOHATBHBIX JaHHBIX pA0OOTHUKOB OpraHu3aiuy,

- KOH(bI/II[CHI_[I/IaJIBHOCTB MNEPCOHAJIbHBIX JAaHHBIX - 00s3aTenbHOE JJIA CO6J'IIOI[€HI/I$[ Ha3Ha4YCHHOI'O
OTBCTCTBCHHOI'O JIMIA, MOJYYUBHICTO JOCTYIl K IIEPCOHAIIBHBIM JdHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie
HC JOIMMYCKAaTbhb UX paCIIPOCTPAHCHUSA 0e3 cornacus pa6OTHI/IKa HJIM UHOI'O 3aKOHHOT'O OCHOBAHUAA,

- pacpocTpaHEeHUe ePCOHANBHBIX IAHHBIX - AEUCTBUS, HallpaBJIeHHbIE Ha Mepelady NepCOHaIbHbBIX
JAHHBIX PaOOTHUKOB ONpEAETICHHOMY Kpyry Jull (mepeiada NEepCOHAIbHBIX JAHHBIX) WM Ha
O03HAKOMJICHUE C TIEPCOHAIBHBIMU JAaHHBIMM HEOTPAaHWYEHHOIO Kpyra JIML, B TOM YHCIE
oOHapo/I0OBaHWE TEPCOHANBHBIX JIAHHBIX PAaOOTHUKOB B CPEICTBaX MAaccOBOM HH(pOpManuy,
pasmelieHue B UH(POPMAIIMOHHO-TEICKOMMYHUKALIMOHHBIX CETAX WJIM MPENIOCTaBICHUE JI0CTYyIa K
MEPCOHAILHBIM JJAHHBIM pAaOOTHUKOB KaKUM-JIMOO MHBIM CIIOCOOO0M;

- HCIOJIb30BaHWE MEPCOHAJBHBIX JaHHBIX ACHCTBUS(ONEpalMi) C MEPCOHAIbHBIMHM JIAHHBIMH,
COBepIIaeMble JOJDKHOCTHBIM JUIIOM OpraHu3aiiuu B IesSX NPUHATHS PEIIeHU WM COBEpPIICHHUS
MHBIX AEUCTBUI, MOPOXKIAIOMIMX IOPUINUYECKUE TTOCIIEACTBUS B OTHOIIEHUN PAOOTHUKOB JTMOO UHBIM
00pa3oM 3aTparuBaroUINX UX MpaBa U cBOOOIbI WM MPaBa U CBOOOBI IPYTUX JIMIL;
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- OJIOKMpOBaHUE NEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpaiieHue cOopa, CHCTEeMaTHU3alluy,
HAKOIUIEHMsI, UCIIOJIb30BAHMUSI, pACIIPOCTPAHEHUS IEPCOHAIBHBIX JaHHBIX paOOTHUKOB, B TOM UHUCIIE
UX Iepeayi;

- YHUYTOXKCHHUC IICPCOHAJIbHBIX HOAHHBIX - I[efICTBI/ISI, B PE3YJbTATC KOTOPBIX HCEBO3MOIKHO
BOCCTAHOBHUTL COJACPKAaHUC INCPCOHAJIBbHBIX NAHHBIX B HH(i)OpMaHHOHHOfI CUCTCMC INICPCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB WK B PE3YJIbTATC KOTOPLIX YHHUUYTOXKAIOTCA MATCPpHUAJIBbHBIC HOCHUTCIN
MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB;

- o0e3nuMunBaHKue INEPCOHAJIbHBIX HOAHHBIX - I[€I>'ICTBI/I$I, B PCE3YJIbTAaTC KOTOPBIX HCEBO3MOXHO
ONpCACIMTD IMMPUHAMJICKHOCTD IEPCOHAJILHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- O6HI€Z[OCTy1'IHI)IC NEPCOHAJIBHBIC AJAHHBIC - NCPCOHAJIBHBIC JAHHBIC, AJOCTYII HCOT'PAHUYCHHOTO
Kpyra JIIl K KOTOPBIM MPEIOCTaBIEH C COrjacusi pabOTHHKA UJIM Ha KOTOPhIE B COOTBETCTBUU C
(dbenepanbHBIMU 3aKOHAMHU HE PacpoCTpaHseTcs: TpeOOBaHUE COOIOACHHS KOH(UIEHIIUATEHOCTH;

- “HQOpMaIus - cBeJeHUs (COOOIIEeHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX IIPEJICTABICHHUS;

- JIOKyMEHTHpOBaHHass HMHQopMaius - 3aQUKCHpOBaHHAs Ha MaTepUalIbHOM HOCUTENE IyTeM
JOKYMEHTUPOBAaHUA HUHPOpMAIUsi C PpPEKBU3UTaAMH, MO3BOJISIOIIMMHU  OMNPENEIUTh  TaKyko
MH(OPMALIHIO MU €€ MaTEePUATIbHBIA HOCUTEITb.

B cocrtaB mepcoHanmbHBIX AaHHBIX paOOTHUKOB OpraHu3aiuy BXOIAT JOKYMEHTHI, COJEp Kallne
WHPOpPMAIMIO O TACIOPTHBIX JaHHBIX, OOpa30BaHWH, OTHOIIEHHH K BOWHCKOW OOS3aHHOCTH,
CEeMEWHOM TIOJIOKECHUHU, MECTE JKUTEIbCTBA, COCTOSTHUU 3/I0POBBS, a TAKXKE O MPEIBIAYIINX MECTax
UX pabOTHI.

2. Kommiieke [JTOKYMEHTOB, CONPOBOXIAKIIMI mpouecc o(GOpMIIeHUST TPYAOBBIX
OTHOLIEHH I Pa0OTHUKA B YUYpPeKIeHUM NPH ero rnpueme, nepesojie 1 yBoJbHEHUH

Nudopmanums, npencraBisemas pabOTHUKOM TpH TOCTYIUICHMHM Ha paboty B OpraHuzaruio,
JIOJDKHA UMETh JIOKYMEHTaIbHYI0 dopmy. [Ipu 3akimtoueHnn TpyaoBOro JOrOBOpPa B COOTBETCTBUH
co cr. 65 TpymoBoro komekca Poccuiickoit denmepanuu 1uI0, MOCTyMawiiee Ha padory,
MpEAbSBISAET PAOOTOMATEITIO:

- IIacCriopT U HHOU JAOKYMCHT, y,I[OCTOBepHIOH_[I/Iﬁ JJMYHOCTB, a TAK)XKEC KOIINU CBUACTCIBCTB O
l"OC}’,Z[&pCTBCHHOﬁ PErucTpai aKTOB I'PAXKIAHCKOI'O COCTOSAHUS

- TPYAOBYKO KHMIKKY, 3a HUCKIHOUCHUCM CJIydacB, KOI'Ja pr,I[OBOﬁ JAOroBOp 3aKIHOYacTCA
BIICPBLIC HWJIU pa6OTHI/IK MOCTYIACT Ha pa60Ty Ha YCJIOBHUAX COBMCCTHUTCIILCTBA, 0o TpyaoBas
KHHUKKA Y pa6OTHI/IKa OTCYTCTBYCT B CBA3HU C €€ YTpaTOﬁ WJIH 110 APYTUM IIPUYIHUHAM

- CTPpaxoBOC CBHUIACTCIILCTBO TOCYHAPCTBECHHOI'0O IMIEHCHUOHHOTO CTPAaXOBaHUA, CTanOBOﬁ
MEIUITUHCKUM IIOJINC 00513aTCILHOTO MCIUIIMHCKOT'O CTPAaXOBAHUA I'PAKIAH;

- JAOKYMCHTBI BOHMHCKOI'O y4d€Ta - IUIA BOCHHOO6H33HHLIX " Jyn, MoJIeKalmnux BOUHCKOMY
yUery;

- JOKYMEHTBI 00 00pa3oBaHWH, MNPO(ECCHOHATBLHONW MEPErnoAroTOBKE, MOBBINICHUN
KBaJTU(UKAIIMK, CTAXXHUPOBKH, MPUCBOCHUU YYCHON CTENCHM, YYEHOTO 3BaHUs (ECIM TaKOBBIC
UMEIOTCA);

- CBHUJIETEJILCTBO O MOCTAHOBKE Ha Y4€T B HAJOTOBOM OpraHe (pu3MyecKkoro juia 1o Mecry
JKUTEIbCTBA Ha Teppuropun Poccuiickoit denepanuu.
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IIpu odopmiiennn paboTHHKA B YUpekIeHHH pPaOOTHUKOM OT/AENa KaapoB 3aIOJIHSIOTCS
yauunupoBanabie Gopmel T-1 u T-2 «JInynas xkaprouka pabOTHUKA», B KOTOPOW OTPaXKaroTCs
CIIeYIOIINE aHKEeTHBIE U Ouorpaduyeckre JaHHbIe PaOOTHUKA!

- obmme cBegenus (D.M.0. paboTHHKa, jJaTa POXKICHUS, MECTO POXKIACHHUS, I'PakIaHCTBO,
obpa3oBanue, mpodeccusi, cTaxxk paboThl, COCTOSIHHE B Opake, MacropTHBIC JAHHEIC),

- CBEJICHUSI O BOMHCKOM Y4YETE;
- JAaHHBIC O TIpUEME Ha padoTy.

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCSTCS:

- CBEJIEHUs O TIEPEBOJIaX HA APYTyI0 paboTy;

- CBEJICHHS 00 aTTeCTallNu,

- CBEJICHUS O TIOBBIIICHNN KBATH(UKAIIHH;

- CBeJIeHUs 0 PO (HeCcCHOHATBHOM MePernoAroTOBKE;

- CBEJIEHHUs O Harpajax (MOOIIPEHUSX ), TOYCTHBIX 3BAHUSIX;
- CBEJIEHUS 00 OTITyCKaX;

- CBEJICHUS O COIMAIIbHBIX TaPaHTHIX;

- CBEJICHUS O MECTE YKUTEIIbCTBA M KOHTAKTHBIX TeledoHaX.

B otnmene kampoB OpraHuzaiiii CO3JAOTCSI U XPaHATCS CIEAYIOUIME TPYIIbl JOKYMEHTOB,
coJiepKallue JJaHHble 0 paOOTHUKAX B €IUHUYHOM WM CBOJHOM BHjE. JIOKYMEHTHI, cofepiKaline
MepcoHalbHbIE JAaHHbIE PAaOOTHUKOB (KOMIUIEKCHl JOKYMEHTOB, COIPOBOXAAIOIINE MPOLIECC
odopMIIeHHs TPYAOBBIX OTHOUICHHH MpHU MpueMe Ha paloTy, MepeBOJe, YBOJIbHEHUH; KOMILJIEKC
MaTepHUajIoB MO AaHKETHUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECeI0OBaHUI C KaHIUAATOM Ha
JOJKHOCTD; MOJJMHHUKA M KOMHM TMPUKA30B MO JIMYHOMY COCTaBY; JIMYHBIE Jiefla U TPYIOBBIE
KHIDKKH DPaOOTHUKOB; Jiela, COJEpIKallie OCHOBaHHUS K MpUKa3y [0 JUYHOMY COCTaBy; Jena,
COJIepKalllie MaTepHallbl aTTecTalui pPaOOTHUKOB; CIY)KEOHBIX pacclieJOBaHUil; CIPaBOYHO-
nH(OPMALMOHHBIA OaHK NAHHBIX MO MEpcoHANTy (KapTOTEKH, >KypHaibl); MOMJIUHHUKA U KOIHUH
OTUETHBIX, AHAJIMTUYECKUX U CHOPABOYHBIX MaTepHaliOB, IE€PEAaBAEMbIX PYKOBOJCTBY
Opranuzanuu, pyKOBOJAUTEISIM CTPYKTYPHBIX MOJpa3fefeHUil; KOMUU OTUETOB, HAIPaBIISIEMbIX B
roCyJapCTBEHHbIEOPIaHbl CTATUCTUKH, HAJIOTOBbIE MHCIIEKIIMHU, BBIIIECTOSIINE OPTraHbl YIPABICHHS
U Ipyrue yupex1eHus).

JIOKyMeHTalMs 110 OpraHu3auu paboThl CTPYKTYPHBIX MOJpa3eeHUH (TT0JI0KEHHS O CTPYKTYPHBIX
MOJIpa3/IeNeHusIX, JOKHOCTHbIE MHCTPYKIMM PAOOTHHUKOB, MPUKA3bl, PACHOPSDKEHMs, yKa3aHUS
pykoBojcTBa OpraHuzanuu), JOKYMEHTHI II0 IUIAHUPOBAaHUIO, Y4ETY, aHAIU3Y M OTYETHOCTH B
4acTUPabOThI ¢ epcoHanoM OpraHu3aiyy.

3. Coop, oOpadoTka, 3a1MTa NEPCOHAIBHBIX AAHHBIX, MOPSAAOK 00pa0dOTKH M XpPaHEHUSs
NMEePCOHATBbHBIX JaHHBIX. [IopsAI0K MOTyYeHHsI IePCOHAIBLHBIX IAHHBIX.

Bce mepconanbHbie naHHBIE paboTHUKa OpraHu3anuu cienyeT Mmojaydarh y Hero camoro. Ecim
MepCcoHaIbHBIE JAHHBIE PA0OTHHKA BO3MOKHO MOIYYUTH TOJBKO y TPEThEH CTOPOHBI, TO paOOTHUK
JIOJDKEH OBITHh YBEJIOMIICH 00 9TOM 3apaHee U OT HETO JOJKHO OBITh IMOJTYy4eHO MUChMEHHOE COTJIacue.
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JloimkHOCTHOE 1ML pabdoTojarens JODKHO cooOmMTh paboTHuUKY OpraHumsanuu o LelsX,
MPEnoIaraeMbIX UICTOYHUKAX U CII0CO0aX MOIyYeHHsI IEPCOHATBHBIX TAaHHBIX, a TAKKE O XapaKTepe
MOJUIeKAIUX TIOJYYEHUIO TMEPCOHANBHBIX IaHHBIX M TOCIEACTBHIX OTKa3za pabOTHHMKA JaTh
IUCbMEHHOE COIIACUE HA UX NOJIY4YEHHUE.

PaboTonmarens He WMMeeT MpaBa MMOJy4aTh W 0OpabaThIBaTh MEPCOHAJIBHBIC JaHHBIE PAaOOTHHKA
Opranuzanyu O €ro pacoBOi, HAIMOHAJIbHOM NPHUHAUIEKHOCTH, TOJIUTUYECKUX B3IJIAJAX,
PETUTHO3HBIX WIH HUITOCO(CKUX YOSIKICHUSAX, COCTOSIHAN 37I0POBbS, THTHMHOM XHU3HU. B crydasx,
HETOCPEJICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHUH, B COOTBETCTBHH CO CT. 24
Koncruryuu Poccuiickoit @eneparyn padboToaaTenb BIpaBe Moxydatb 1 00padaTbIBaTh TaHHBIE O
YaCTHOM >KM3HU paOOTHUKA TOJBKO C €0 MMCbMEHHOTO COTJIacHsl.

[IpenocTaBieHne comcKareleM JIOJDKHOCTH IEePCOHATBHBIX JAHHBIX JI0 3aKIIOYCHHS TPYIOBOTO
noroBopa (pe3roMe U T.N. HHPOPMAIMH) CUUTACTCS, B COOTBETCTBUU ¢ I'paxkmanckum Konexcom
Poccuiickoit ®eneparuu (ct. 158), MoauanuBbiM coriacueM (KOHKITIOJCHTHBIM JICHCTBHEM),
MOJpa3yMeBaeT corjiacue CyobeKkTa Ha 00pabOTKy €0 MePCOHATBHBIX TAHHBIX U HE TPEOYEeT HATNY s
JOTIOTHATETFHOTO MMCEMEHHOTO COTJIACHSI.

3.1.  Topsnok oOpaboOTKH, TIepeavun U XpaHSHHS MTEPCOHATBHBIX JTaHHBIX

O06paboTKa yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAaO0OTHUKOB paboToaaresieM BO3MOKHA TOJBKO C
MMCBMEHHOTO UX coriacusi 1M0o 0e3 uX corjacus B CIEAYIONINX CIydasX:

1) CyOBEKT MepCOHANBHBIX JIAHHBIX JIajl COTJIache B MUChbMEHHOU (opMe Ha 00pabOTKy CBOUX
MePCOHAIBHBIX TAaHHBIX;

2) TepCOHANBHBIC JTAHHBIC SBJISIFOTCS OOIIEIOCTYTHBIMU;

3) MepCOHaIbHbIE TaHHbIE OTHOCATCS K COCTOSTHUIO 37I0POBBS CYObEKTa MEPCOHATBHBIX JTaHHBIX
1 ux oOpaboTka HeoOXoAMMa Ui 3alUTHl €ro >KU3HH, 3I0pPOBbS WM UHBIX JKU3HEHHO Ba)KHBIX
MHTEPECOB JMOO JKU3HHU, 370POBbS WM HHBIX YXU3HEHHO Ba)XHBIX HHTEPECOB IPYTrUX JHI, H
MOJIy4Y€HHUE COIIacus CyObeKTa MepCOHAIbHBIX JAHHBIX HEBO3MOXKHO;

4) 00paboTKa MEePCOHANBHBIX JJAHHBIX OCYILECTBIIICTCS B MEUKO-TTPOPUIAKTHUECKUX TIEIISIX, B
LIEJIAX YCTAHOBJIEHUSI MEIUIIMHCKOTO JIMarHo3a, OKa3aHWs MEAMIIMHCKUX W MEIUKO-COIMAIbHBIX
yCIYyr TIpH  yCIOBHHM, YTO 00paboTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBIISACTCS JIMIIOM,
poheCCHOHANTBHO 3aHUMAOIIMMCS METUITMHCKON JIEATEILHOCTRIO M 00S3aHHBIM B COOTBETCTBHH C
3akoHOJaTenbCcTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TaliHy;

5) 00paboTKa MepCOHANBHBIX JAHHBIX WICHOB (Y4aCTHUKOB) OOIIECTBEHHOTO 00ObETUHEHUS UITU
PENUTHO3HON OPraHU3alluU OCYILECTBISETCS COOTBETCTBYIOIIMMHU OOIIECTBEHHBIM 00BEIMHEHUEM
WIM PENUTHO3HON oOpraHu3anuei, IeMCTBYIOUIMMH B COOTBETCTBUM C 3aKOHOJATEIHLCTBOM
Poccuiickoit  ®enepauyu, I JOCTHXKEHUS  3aKOHHBIX — LEJIEW, IPEAYCMOTPEHHBIX HUX
yUpPEeIUTENbHBIMUA JOKYMEHTaMH, T[IPH YCIOBUM, YTO TEpPCOHAIbHBIE JaHHBIE HE OyayT
pacipocTpaHATbCs 0e3 coryiacusi B MUCbMEHHON (popMe CyObEKTOB NMEPCOHATBHBIX JaHHBIX;

6) 06pa60TI<a IEPCOHAJIBHBIX JAHHBIX H606XOJII/IMa B CBA3U C OCYHICCTBJIICHUEM IIPABOCY AU,

7) 00paboTKa MEePCOHABHBIX JAHHBIX OCYILECTBIISIETCS B COOTBETCTBUH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®@enepanuu o 6e30mMacHOCTH, 00 ONEPaTUBHO-PO3BICKHON JEATENBHOCTH, & TaKXKe B
COOTBETCTBUU C YrOJOBHO-UCIOJHUTEIBHBIM 3aKOHOJIATeNbcTBOM Poccuiickoin  deneparum.
PaboTonarens BnpaBe oOpabaTeiBaTh epcoHaIbHbIE JAHHBIE PAOOTHUKOB TOJIBKO C MX MHCHMEHHOTO
corjacusl.

[TucebmenHoe coriacue pabOTHUKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JIOJDKHO BKIIIOYATh
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B ceOs:

bamunuio, UMs, OTYECTBO, aJpec CyObEKTa MEePCOHAIBHBIX JTAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YIOCTOBEPSIOUIETO €ro JUYHOCTh, CBEACHUS O JaTe BBIJAYM YKa3aHHOTO
JOKYMEHTA M BBIABIIEM €r0 OpraHe;

HauMeHoBaHMe ((paMuIMIO, MMS, OTYECTBO) M aJpec OmepaTopa, MOTYYArOIIEr0 COTJIACUe
CyOBCKTa MEPCOHABHBIX JAHHBIX;

1esb 00pabOTKU MEPCOHAIBHBIX JAHHBIX;

NepevYeHb MEePCOHANBHBIX JTAHHBIX, Ha 00pab0TKy KOTOPBIX JTAeTCs COTJIacHe CyObeKTa
MIePCOHATBHBIX JIAHHBIX;

MepeveHb JeUCTBHH C TEPCOHATLHBIMU JAHHBIMH, HA COBEPIICHHE KOTOPHIX TAeTCs coriacue,
o0I1ee ONMMCaHNE UCTIOJIB3YEMBIX OIIEPATOPOM CIIOCOOOB 00PAOOTKH MEPCOHATBHBIX TAaHHBIX;
CpPOK, B T€YEHHE KOTOPOTO ACHCTBYET COTIIACHE, a TAK)KE TOPSIOK €ro OT3hIBA.

Cornacue paboTHHKA HE TPEOYeTCs B CIASAYIONIUX CIIydasiX:

Takum

00paboTKa MEPCOHAILHBIX JAHHBIX OCYIIECTBISAECTCS HA OCHOBaHUM (PelepabHOTO 3aKOHA,
YCTaHABIIMBAIOIIETO €€ I1eJTh, YCIOBHS MOJIYUYEHUS IIEPCOHABHBIX TAaHHBIX U KPYT CYOBEKTOB,
MEepCOHANPHBIE JTAaHHBIE KOTOPBIX TIOUIEKAT O0paboTKe, a TakKe OIPEACISIONEro
TTOJTHOMOYHS paboToaaTeNs;

00paboTKa TMEePCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS B IENAX HCIOJTHCHHS TPYIOBOTO
JIOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBISETCS CYOBEKT MEPCOHATBHBIX JTaHHBIX;
00paboTKa TEPCOHAIBHBIX JaHHBIX OCYIISCTBIISCTCS IS CTATHCTHYSCKUX WM HWHBIX
Hay4HBIX IIeJIeH TIPU YCIOBUHU 00S13aTEIHFHOTO 00E3TMYMBAHMS TIEPCOHATBHBIX JAHHBIX;
00paboTKa MepcoHaNbHBIX JAaHHBIX HEOOXOAUMa JUIsS 3alIMTHI KU3HH, 3A0POBbS MU MHBIX
YKU3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKA, €CJIU MOJYYEHHUE €ro COTIacksi HEBO3ZMOXKHO.

o0paszoM, B cOOTBETCTBHH CO CT. 86, ri. 14 TK PO B nensax obecrnedeHust mpaB U CBOOO

YyeloBeKa W TpaxiaaHuHa PaboTomarens W €ro mMpeAcTaBUTENM NMPU 00pabOTKE MEepCOHATBHBIX
JTAHHBIX PaOOTHHKA AOHKHBI COOJIIOIATh CIAEAYIONMHUE O0IIHe TpeOOBaHUS:

4.

00paboTka MEepPCOHAJIbHBIX JAHHBIX MOJKET OCYLIECTBISATHCS HCKIIOUYUTEIBHO B LEJSAX
obecrieueHus cOONIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJCHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBEe, 0OY4eHHH U TPOIABMXKEHHM MO CIyx0Oe, obecredeHus
JUYHON 0e30macHOCTH pPabOTHUKOB, KOHTPOJIS KOJMYECTBA M KauecTBa BBIMOJIHAEMOMN
paboThl U 00ecrieueHus: COXPaHHOCTH UMYILIECTBA;

MpU  OTpEIEICHUH Oo0beMa W colep)kaHHus, oO0padaThIBaGMBIX IEPCOHAIBHBIX JIaHHBIX
PaGorogarens nomken pykoBojacTBoBaThcsi Konctutymueit Poccuiickoit ®epeparum,
TpynoBbim kosekcoM Poccuiickoii @enepanuu 1 UHbIMU (hefiepaibHbIMUA 3aKOHAMU;

MIPU MIPUHATHHA PEIICHUM, 3aTParuBarolIuX MHTEPECHl paOOTHUKA, pabOTOaATEIh HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOTYYEHHBIX UCKIIOUYUTEIHHO
B pe3ynbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKU MIIH ANEKTPOHHOTO MOJTYyYEHHUS;

3alUTa TMEPCOHANBHBIX JAaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO WX HCIIOJIB30BAHUS WU
yTpaThl obecrieunBaeTcsi PaboTomarenem 3a cdeT ero CpeAcTB B MOPSAIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM;

PabOTHUKHU U UX MIPEJICTABUTENN JOKHBI OBITh O3HAKOMIICHBI TIOJT PACITUCKY C TOKYMEHTAMHU
VYupexxieHus, YCTaHABIMBAIIIUMHU TOPSAIOK OOpabOTKM  MEPCOHATbHBIX  JAaHHBIX
paboOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATOW 00JaCTH;

BO BCEX cIy4yasX OTKa3 pa0OTHHKA OT CBOHMX IpaB Ha COXpPAaHEHUE U 3alIUTy TailHBI
HeJIeHCTBUTEIICH.

Hepez[aqa N XpaHCHHUE MEPCOHAIBbHBIX TAHHBIX

[Ipu nepenave mepcoHaNbHBIX JaHHBIX paboTHUKa PaboTonaTens NOMmKEH coOMI0aTh ClIeayIOIHe
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TpeOoBaHUs:

- HE co00LIaTh NEPCOHANbHBIC JaHHBIE PA0OTHUKA TPEThEH CTOpPOHE O€3 NHUCHBMEHHOI'O
coryacusi pabOTHUKA, 32 UCKJIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B LIENAX MPEAYNPEKACHUSL
YI'pO3bI )KU3HU U 3[I0POBbIO pAaOOTHHKA, & TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (peIepalbHbIM 3aKOHOM;

- HE COoO0OmaTh IEePCOHATbHBIC JaHHbIC PAOOTHHKA B KOMMEPUYECKHX IelsaX O0e3 ero
MUCbMEHHOTO COTJIacHsl;

- OpeaAynpeanTs JIUL, IMMOJTYYUBIINUX IICPCOHAIILHBIC JAHHBIC pa6OTHI/IKa, O TOM, 4YTO O3THU JAHHBIC
MOT'YT 6I)ITI) HCII0JIb30BAHbI JIMIIb B LCIIAX, IJIS1 KOTOPBIX OHU COO6HI€HBI, n Tpe6OBaTI> OT I3THUX JIUI]
IMOATBCPXKACHUA TOr'0, 4YTO 3TO IIPABUIIO CO6JHOI[GHO. .HI/IIIa, MOJIYYUBIINEC INEPCOHAIBHBIC ITaHHBIC
paboTHMKA, 00s13aHbI COOJIIOIATh PEKUM CEKpEeTHOCTH (KoHpuAeHITnanbHoCcTH ). Jlannoe [lonoxxenue
HEC pacCiipoCTpaHsiACTCA Ha oOMeH NEpCOHAJTbHBIMU TaHHBIMHU pa60THI/IKOB B MMOPAAKE, YCTAHOBJICHHOM
(dhenepanbHBIMU 3aKOHAMU;

- OCYIICCTBJIATL N€PEaady MNEPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB B Mpcaciax OpFaHI/IBaHI/II/I B
COOTBETCTBHH C HACTOAINIUM HOJ’IO)KCHI/ICM;

- paspemath JOCTYH K MEpPCOHAJIbHBIM JIaHHBIM PAOOTHUKOB TOJBKO  CIEHHUAIBHO
YIOJHOMOYEHHBIM JIMLAM, IIPH 3TOM yKa3aHHbBIC JUIA JOJDKHBI UMETh IPAaBO IMOJIy4aTh TOJBKO TE
NepCcoHaIbHbIE TaHHBIE pA0OTHUKA, KOTOPbIE HEOOXOIUMBI IS BBITIOJTHEHN S KOHKPETHON (DyHKIUY;

- HE 3ampamuBaTh HHPOPMAIMIO O COCTOSHUHU 37I0POBbsi paOOTHHKA, 32 MCKIIFOYEHHEM TEX
CBEICHMI, KOTOpPBhIE OTHOCATCSA K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHUSI paOOTHHUKOM TPYIOBOI

$ynkumn;

- neperaBaTh NMepcoHalIbHbIE JaHHbIE PaOOTHHKA MPEACTABUTEISIM PaOOTHUKOB B MOPSKE,
yctanoBjeHHOM TpynoBsiM KosiekcoM Poccuiickoit deneparuu, U orpaHUYMBaTh 3Ty HH()OPMAIIUIO
TOJIBKO TEMH TMEPCOHANBHBIMU JAHHBIMH PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JAJS BBIOJHEHUS
YKa3aHHBIMU IPEICTaBUTEIAMU UX QPYHKIUH.

4.1. XpaHeHHe 1 UCIIOJIBb30BAHUEC IIEPCOHATIBHBIX JaHHBIX:

HepCOHaJ'IBHBIe JaHHBIC pa6OTHI/IKOB 06pa6aTBIBaIOTCH H XpaHATCA B OTACIIC KaApOB, IECPCOHAIBHEBIC
JaHHBIC YYalllUXCs 06pa6aTbIBaI-OTC$I " XPAHATCA B KaHUCIAPHUU U B IIPEAHA3HAUYCHHBIX IJIsI 3TOT'0
QJICMCHTAaxX I/IH(l)OpMaI_[I/IOHHbIX CHUCTCM.

[lepconanbHble JaHHBIE PAOOTHUKOB U YYAIIUXCSI MOTYT OBITh MOJIyY€HBI, IPOXOIUTh AaTbHEHIIYIO
00paboTKy U MeperaBaThCs HAa XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DIIGKTPOHHOM BHUJIE
- B JIOKQJIbHOM KOMITBIOTEPHOM CETH U B CIICIIMAIBHBIX KOMIIBIOTEPHBIX Iporpammax: «1C: 3apriara
Y KaJIpbI», U T.J..

HpI/I MOJYYCHHU IICPCOHAIBHBIX HaHHBIX HC OT pa6OTHI/IKa (38. HUCKIIFOYCHUCM CJIy4a€B, CCIIN
NEPCOHAJIbHBIC NaHHLIC ObLIH MpEeaoCTaBJICHBI pa6OTO,Z[aTCJ'IIO Ha OCHOBaHHH (bez[epanbﬁoro 3aKOHa
HJIN €CJIN ICPCOHAJIBHBIC JAHHBIC SABJISIFOTCA O6I.I.[€)IOCTYHHLIMI/I) pa6OTOI[aTeJ'IB J0 Haydalia 06pa60TKI/I
TAKUX MIEPCOHAJIbHBIX TAHHBIX 00s13aH MpeaoCTaBUTh pa6OTHI/IKy CJICAYIOUIYIO I/IHq)OpMaI_II/IIOZ

- HQAUMCHOBAHUC ((I)aMI/IJ'II/IH, nms, OT‘-IGCTBO) " aapeC OoIepaTopa WM €ro mpeaACTaBUTECIIA,

- ICJIb O6pa6OTKI/I NEPCOHAJIBHBIX NAHHBIX U €€ IIPAaBOBOC OCHOBAHUC,

- IpCAnoJraracMbIC MOJIb30BATCIIN IICPCOHAJIbHBIX NAHHBIX;

- YCTAaHOBJICHHLIC HACTOAIIUM q)eﬂepaHBHLIM 3aKOHOM IIpaBa CY6’beKTa NEPCOHAJIbHBIX JaAHHBIX.
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5. I[OCTyl'l K IIePCOHAJTBHBIM JaHHBIM paﬁ()THI/IKOB

IIpaBo nocTyna K nepcoOHaNbHBIM JAHHBIM PAOOTHUKOB UMEIOT:

. Hupekrop Opranuzanum;
. COTPYZIHUKH OTJelNa KaJIpoB;
. COTPYIHUKHU OyXTralTepuu.

PabotHuk Opranuzanyy UMeeT MpaBo:

- IMoJIydaTb JOCTYII K CBOMM NCPCOHAJIBHBIM JJAHHBIM U O3HAKOMJICHHUEC C HUMU, BKJIFOYas IpaBo
Ha 0€3BO3ME3JHOE TOJIydeHHEe KONMH JII0O0OM 3amucH, cojepiKaiiell NepCOHAIbHBbIC TaHHBIE
paboTHUKA;

- TpeboBaTh OT PaboTonarenss yTOYHEHHS, HWCKIIOUEHUS WJIM WCHPABICHUS HEIMOIHBIX,
HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TOJIYYCHHBIX WJIH HE SIBISIOIIUX
HeoOxoauMbIMH i1t PaboTomaTenst mepcoHanbHbBIX JTaHHBIX;

- nostyyaTth oT PaGotomarens:

- CBEJICHUS O JIUIaX, KOTOPbIE UMEIOT JOCTYI K IEPCOHATBHBIM JIAHHBIM HJIH KOTOPBIM MOKET
OBITH MPEIOCTABIICH TAKOW JIOCTYII;

- nepeueHb 00padaThIBa€MbIX [IEPCOHANBHBIX JAHHBIX U UICTOYHHK MX MOJYYCHHUS,
- CpokH 00pabOTKH NEPCOHANIBHBIX JAHHBIX, B TOM YHUCJIE CPOKU UX XPaHEHMUS,

- CBCIACHHUA O TOM, KaKHMC IOPUANYCCKUC TOCICACTBUA IJIA CY6L€KT3 MNEPCOHAIBHBIX JaHHBIX
MOJKET ITOBJIEYb 3a CO00I 06pa60T1<a €ro NEPCOHAIIBHBIX JaHHBIX.

- Tpe6OBaTb HN3BCHICHUA Pa60T0z[aTeneM BCCX JIML, KOTOPBIM pPAHEC ObLIH COO6HICHBI
HEBCPHEBIC NI HEIIOJHBIE IEPCOHAIBHBIC TaHHBIC, 000 Bcex IMPOU3BCACHHBIX B HUX HCKIIIOUCHUAX,
HCIIPABJICHUAX WJIW OOIIOJITHCHUAX,

- 00>anoBaTh B YIIOJIHOMOYEHHBIN OpraH Mo 3alluTe NpaB CyObEeKTOB MEPCOHATBHBIX JaHHBIX
WM B CyneOHOM TOpsAKE HelpaBOMEpHbIe AeWcTBUA WM Oe3nelicTBus Paboronmatens mpu
00paboTKe M 3alUTE €ro NEPCOHATBHBIX TaHHBIX;

- KOIIMpPpOBaTb W JCJIAaTb BbIIIHMCKU IICPCOHAJIbBHBIX JaHHBIX pa6OTHI/IKa paspemacTcsa
HCKIIIOYUTCIIBHO B CJ'Iy>K€6HLIX HEJIAX ¢ HUCbMCHHOI'O pa3pClICHUA Ha4YaJIbHUKA OTACJIa KaJIpOB,

- nepenaya MHGOpPMAIUU TpeThel CTOPOHE BO3MOXKHA TOJIBKO MPHU MHCHbMEHHOM COTJIAcCHH
paboOTHUKOB.

6. OTBeTCTBEHHOCTh 32 HapyLICHHE HOPM, peryJupyromux o0padoTKy M 3aIIHUTy
NEePCOHATIbHBIX JAHHBIX

PaboTHuKHN YupekeHns, BUHOBHBIE B HAPYILIEHUH HOPM, PETYIUPYIOIUX MOJy4eHne, 00paboTKy 1
3alIUTYy TE€PCOHANBHBIX JAaHHBIX pa0OTHUKA, HECYT JUCHUUIUIMHAPHYIO aJMUHHUCTPATHUBHYIO,
IpaXXJIaHCKO-IIPaBOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHM C (erepaabHbIMU
3aKOHAMH.



